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FOREWORD 

The book you have in hand is a compendium of pathways to 

success in secondary and tertiary education. The author, Rev. Fr. 

Dr. George Ọkpara, an evolving authority in the field, takes the 

reader through the labyrinth of learning. He does this in a simple 

way, without falling into the trap of academic jingoism. The 

merit of his work, in my opinion, lies in its simplicity and 

pragmatism. He uses the word “actionable” to describe the 

learning strategies he proffers. They are strategies you could put 

into use right away. Such simplicity, often, is lacking in some 

books where the authors travel on an intellectual super-highway 

without minding the level of the reader.  

 

One of the problems I find in Nigerian education system is the 

obsession with test scores. And the memorization of facts is a 

great help to scoring higher grades. The author faces this reality 

by giving tips on how to improve memory. However, he argues 

that an excellent student is not one who can memorize all the 

facts, but one who is able to tinker with what is learnt. He is in 

favour of equipping the students to think critically. What they 

memorize - where they must - should also be appropriated and 

internalized. They should be used to solve problems. 

 

Setting out in chapter one, Fr. George clarifies the idea of an 

excellent student with a taxonomy of characteristics by which 

they could be identified. His definition of an excellent student 

indicates that mere cognitive ability is not enough. It features 

personal qualities, skills and aptitudes without which the 

cognitive ability will be impaired. To realize his full potential, 
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the student must deal with peer pressure, distractions that come 

from cell phones and the social media. He must develop strong 

work ethics, conquer laziness and procrastination. He must learn 

time management, develop a positive mind-set and 

organisational skill. 

 

Chapters two, three, four and five hit the hammer on the nail. 

These chapters deal directly with learning and school success 

(effective study habit, effective note taking, reading and 

comprehension, and preparation for exams, respectively). It is 

often said among teenagers that a particular student is 

intellectually endowed. This is not always true. Academic 

success is not a gift of nature; it is a fruit of labour. Even where 

some have higher intelligence quotient, there is enough evidence 

that they don’t always achieve their full potential. This book tells 

you why. In education, you reap what you sow; hence attention 

to study skills, classroom behaviours, after class practices, 

reading and comprehension, effective note taking and use of 

such notes are critical for success.  

 

In chapter six, the author warns the student about distractions. 

He exposed the barriers to academic excellence and the 

challenges they come with. An excellent student is one who 

knows them and avoids them like a plague. In chapter seven, he 

gives some tips for memorization. If this makes you think that 

education is memorization of facts and passing exams, the 

author re-directs your mind in the last two chapters. In chapters 

eight and nine, he shifts attention from the classroom, indicating 

that we don’t go to school just to pass exams. He teaches 

effective communication and how to navigate career 

development. In other words, he delves into skills and aptitudes 
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that make for a complete education. True education is holistic; 

it is not merely the learning of facts but the training of the mind 

to think. I congratulate the author for articulating this resource 

material. I have no doubt about its value. It will surely assist our 

students. And to the reader I say: cherish what you have in your 

hand. Use it!  

 

Rev. Fr. Celestine Arinze Okafor (PhD) 

Manager/Principal,  

Christ the King College,  

Onitsha, Nigeria 
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PREFACE 

Education is the key to unlocking the doors of opportunity and 

achieving success in life. Acquiring education gives one an edge 

over others and places one on a pedestal of success. This book is 

an excellent vade mecum for any student who wishes to achieve 

success in educational pursuit. It is designed to accompany students 

on their journey toward academic excellence. Whether it is a 

secondary school student preparing for university, a university 

student aiming for top grades, or anyone seeking to improve their 

academic performance, this book is here to provide them with the 

tools, strategies and insights they need to succeed. 

 

In the kind of competitive educational landscape that we have 

today, it is no secret that achieving academic excellence requires 

more than just attending classes and studying textbooks. It 

demands a comprehensive approach that encompasses various 

aspects of student life, including effective study techniques, 

communication skills and personal development. This book aims 

to address all these crucial areas and empowers students to unlock 

their full potentials. 

 

Going through the pages of this book is synonymous to embarking 

on a transformative journey where one will discover key principles, 

proven strategies and practical tips that have been carefully curated 

to help students excel in their academics. Each chapter delves into 

a specific area of student success, providing in-depth knowledge 

and actionable steps that can be implemented right away. 

 

It begins by laying the foundation for becoming an excellent 

student, exploring issues like characteristics of an excellent 

student, managing peer pressure, active classroom participation 
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and effective study habits. It discusses note-taking skills, strategies 

for reading and comprehension, exam preparation techniques and 

barriers to becoming an excellent student. It dives into the realms 

of memory bringing out the tips on memorization. The book also 

delves into essential skills like effective communication and 

presentation skills as well as career development tips for students, 

which are essential for academic and professional success. 

 

What sets this book apart is its practicality and relevance. Each 

chapter is filled with actionable tips that can be implemented 

immediately. I sincerely hope that this book becomes a valuable 

resource for students of all levels of education in their academic 

journey. I invite students to immerse themselves in the pages that 

follow, absorb the knowledge and apply the strategies shared 

within. By implementing the principles and strategies discussed on 

each page, I believe that they will be equipped with the knowledge 

and tools necessary to excel academically, maximize their potential 

and achieve the success and excellence they desire. 

 

 

George Chizoba Okpara 
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CHAPTER ONE  

INTRODUCING AN EXCELLENT 

STUDENT 
 “Education is not the learning of facts, but the training of the 

mind to think.” - Albert Einstein. This quote has a pointing to 

who an excellent student should be. In fact, the excellent student 

is not a machine but a thinking, feeling and creative being, who 

uses the means of education to grow more in knowledge. An 

excellent student is one who always wants to learn new things 

and grow as a person. He does not just focus on getting good 

grades but also works on developing good habits and behaviours 

that help him succeed in school and in life. This chapter talks 

about who an excellent student is, his characteristics as well as 

managing peer pressure and active classroom participation. 

 

1.1 An Excellent Student 

A student in a simple term means a person who goes to school 

to learn something. Students can be children, teenagers, 

or adults who are going to school, but it may also be other 

people who are learning, such as in college or university. A 

younger student, particular the one in primary school, is often 

called a pupil. Usually, students will learn from a teacher or a 

lecturer if at university. Equally, a person studying for a 

specific profession or a person learning a skill under the tutelage 

of a trainer, can as well be called a student. In the same vein, 

https://simple.wikipedia.org/wiki/Child
https://simple.wikipedia.org/wiki/Teenager
https://simple.wikipedia.org/wiki/Adult
https://simple.wikipedia.org/wiki/School
https://simple.wikipedia.org/wiki/College
https://simple.wikipedia.org/wiki/University
https://simple.wikipedia.org/wiki/Teacher
https://simple.wikipedia.org/wiki/University
https://simple.wikipedia.org/wiki/Study
https://simple.wikipedia.org/wiki/Profession
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excellence is described as the quality of being outstanding or 

extremely good. An excellent student possesses several qualities 

in academics, character and personal lifestyle. To become an 

excellent student, one must aspire to be the best and must make 

practical effort to achieve success in academic pursuits.  

Being an excellent student helps one in many ways, both now 

and in the future. When one works hard and is committed to 

learning, one can get better grades and do better in school. One 

can also have more enjoyable time learning and feel proud of 

what he accomplishes. Being an excellent student entails 

learning important skills like managing your time, thinking 

carefully, and communicating well with others. Becoming an 

excellent student will no doubt benefit one in the future. It can 

help one get into college, find a good job, and be successful in 

personal and professional life. By being an excellent student, 

one can also help make the world a better place by contributing 

to a more educated and informed society. 

 

1.2 Characteristics of an Excellent Student 

Being an excellent student involves displaying certain 

characteristics that are essential for academic success. Some of 

the most common characteristics that have been noticed over the 

years include but not limited to: 
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Good academic performance: An excellent student is someone 

who values their education and is committed to achieving 

academic success. They are attentive in class, participate in 

discussions, and take diligent notes. They are also proactive in 

seeking help when they encounter difficulties and are not afraid 

to ask questions. An excellent student is organized and manages 

their time effectively to meet deadlines and complete 

assignments on time. They are respectful to their teachers and 

peers and strive to create a positive learning environment. An 

excellent student has a growth mindset and sees failure as an 

opportunity to learn and improve. They are passionate about 

their studies and actively seek out opportunities to expand their 

knowledge beyond the classroom. 

 

Self-motivated and disciplined: An excellent student is someone 

who is driven and disciplined in their studies. They are self-

motivated and take the initiative to seek out resources and 

opportunities to improve their academic performance. They are 

proactive in their approach to learning and are always looking 

for ways to challenge themselves. Excellent students understand 

the importance of hard work and dedication and consistently 

strive to do their best in their studies. They are also good at time 

management and are able to balance their academic 

responsibilities with other aspects of their lives. 

 

Strong work ethic: An excellent student is dedicated to their 

education and possesses a strong work ethic. They prioritize 
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their studies and commit themselves to completing assignments, 

studying for exams, and meeting deadlines. They understand the 

value of hard work and are willing to put in the effort required 

to achieve academic success. Their commitment and 

perseverance are reflected in their consistent performance in 

class and their grades. Additionally, they are responsible and 

take ownership of their learning, seeking out resources and 

support when needed. An excellent student recognizes that their 

education is a valuable investment in their future and is 

committed to making the most of it. 

 

Time management skills: An excellent student recognizes the 

importance of time management and strives to use their time 

efficiently. They prioritize their responsibilities and obligations 

and make a schedule that works for them. They understand that 

procrastination can lead to stress and poor performance, so they 

stay organized and motivated to stay on top of their work. By 

managing their time effectively, excellent students are able to 

balance their academic obligations with their personal and social 

life, making the most of their time and resources. 

 

Active learner: An excellent student is an active learner who is 

engaged in the learning process. The ideal student is not just a 

passive recipient of information but an active participant in the 

learning process. They approach learning with curiosity and 

enthusiasm and are always eager to expand their knowledge and 

skills. They actively engage with the course material by asking 
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thoughtful questions, contributing to class discussions, and 

seeking out opportunities for hands-on learning. 

 

Positive attitude: An excellent student embraces learning with a 

positive attitude and a willingness to explore new ideas and 

perspectives. They approach obstacles as opportunities for 

growth and are not afraid to take risks or try new things. This 

mindset helps them to be more adaptable and resilient in the face 

of challenges and ultimately leads to greater success in their 

academic pursuits. By maintaining a growth mindset, the 

excellent student remains curious and engaged in the learning 

process, always seeking to expand their knowledge and skills. 

This approach fosters a lifelong love of learning and prepares 

the excellent student for success not only in academia but in their 

personal and professional lives as well. 

 

In addition to the above, a student who desires success and 

excellence should aspire to develop the following habits: 

positive mindset, daily improvement, organization skill, 

persistency, handle failure, have a vision, be punctual, team 

work, obedience, be teachable, good listener, participation in 

school activities, develop confidence, study smart, form study 

groups, optimism, be active in class, use technology for study, 

ask questions, take notes, attend class, have good friends, learn 

to write well, reduce distraction, be a step ahead, be enthusiastic 

about learning, teach other people, study concentration etc. 
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Positive mindset: Mindset is your state of mind and the 

perspective you have about yourself. You could have a low 

mindset or hold yourself in high esteem by developing a positive 

mindset. The mistake many students make is downplaying their 

abilities. They think that intelligence is for only a few students. 

But the truth is any student can become good and attain 

excellence in academics. Develop a positive mindset towards 

your studies and every other thing around you. Tell yourself you 

can become successful and excellent in school and life. Then 

work towards becoming a good student. 

Daily improvement: Consistent self-evaluation and daily 

improvement are the secrets to becoming a successful and 

excellent student. Top performing students in school and life 

have the characteristics of improving their skills and knowledge 

daily. Good students are lifelong learners. They are not 

complacent with their past laurels. Their goal is to beat their 

previous records by making conscious efforts for personal 

improvement. Like a chess player, you should imbibe the habit 

of evaluating the games you lost and won. Failing is not a 

problem, but learning from your mistakes is necessary for every 

student. Always learn from your mistakes and errors to become 

a better student. To do this, make efforts to improve yourself in 

all ramifications daily. 

Organization skill: Organizational skill is a characteristic of 

good-performing students. It is challenging to succeed in a 

https://studentship.com.ng/mistakes-students-make-in-waec/
https://studentship.com.ng/scholarship-study-abroad/
https://studentship.com.ng/become-an-event-planner/
https://studentship.com.ng/become-artist-in-nigeria/


BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[7] 

 

disorderly environment because it has a way of obstructing your 

creativity. As a student, you must thrive working in an organized 

environment. Organization skill is crucial in planning your study 

timetable. It is a technique for you to plan your reading time. A 

student is not supposed to wake up in the morning trying to 

figure out what to read for the day. There should be a timetable 

to guide you. Successful students make certain good habits a 

routine by planning. During planning, you would be able to set 

achievable goals for yourself as well as, strategies to achieve 

your objectives. 

Persistency: The secret to becoming highly successful in life is 

to be persistent with your goals. Persistency is doing something 

consistently for an extended period, even in the presence of 

challenges or lack of motivation. Many students struggle in 

school because they are not persistent with their studies. 

Perseverance is an attribute you must develop if you want to be 

successful and excellent in school and life. Purposefulness is 

easy when you are doing what you love. 

Handle failure: The way you handle failure speaks volumes 

about your level of maturity. In life, you are going to encounter 

multiple failures. There are moments you would want to give up 

on everything. But you must prepare yourself to know how to 

handle failures. Life is not perfect, and things would not always 

go according to your plan. Learn how to handle failure with the 

spirit of sportsmanship. Every one of your challenges is to 

https://studentship.com.ng/handwork-to-learn-in-nigeria/
https://studentship.com.ng/how-soon-we-forget/
https://studentship.com.ng/how-soon-we-forget/
https://studentship.com.ng/how-to-make-money-as-a-student-in-nigeria/
https://studentship.com.ng/how-to-make-money-as-a-student-in-nigeria/
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prepare you for the next phase of your life. View your 

difficulties as a training routine for your journey to becoming 

successful and excellent. 

Have a vision: Having an achievable vision is a quality of 

successful and excellent student. A vision is a mental picture of 

your dreams and aspirations. Vision fixates your mind on your 

purpose. There will be no goal to actualize if you fail to have a 

picture of what you want to achieve. For example, you could 

have a vision of getting A’s in all your subjects at the beginning 

of the academic year. Every one of your actions would be 

towards making good grades in school and in life. 

Be punctual: Punctuality is a characteristic of successful and 

excellent students. It takes discipline to be punctual during 

academic events. Discipline is key to becoming successful in 

life. In other words, successful and excellent students have an 

effective time management system. 

Team work: Teamwork is the ability to work with other students 

like you. Good students acknowledge that they cannot perform 

every task by themselves. There are times you would need 

assistance with your academics from other students. 

Collaboration is a necessary skill to learn to be excellent in life. 

Obedience: Obedience to higher authorities is a characteristic of 

successful and excellent students. Students with good grades 

https://studentship.com.ng/how-to-graduate-with-first-class/
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submit to authorities. They are not rebellious. Always be on your 

best behaviour in school and in your community. 

Be teachable: Openness to learning new things and concepts is 

a quality of successful and excellent students. The secret to 

gaining knowledge is opening your mindset to learning and 

opportunities. You don’t have to be dogmatic in your views. 

Unsuccessful students like to stick to the status quo, but good 

students have the qualities to explore new opportunities. They 

are open-minded.  

Good listener: Bright students are good listeners inside and 

outside of the classroom. They cultivate good listening 

behaviours by knowing when to talk and the time to keep quiet. 

Talking too much can hinder your cognitive abilities. You could 

miss important information in the class by talking. Speaking and 

learning do not take place at the same time. Listen when 

necessary to gain knowledge. 

Participation in school activities: Participation in school 

activities is mandatory if you desire to be a good student. 

Excellent students participate in different activities in school like 

sports, drama, essay competitions and other extracurricular 

activities. From today, make conscious efforts to participate in 

school activities. 

https://studentship.com.ng/secondary-school-scholarship/
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Develop confidence: Developing confidence at different levels 

is a quality of successful and excellent people. Being confident 

will help you in a different facet of your life. Confidence comes 

from being successful or an expert in a field. Work hard to 

achieve your goals to increase your confidence level. Also, read 

self-development books on boosting confidence. 

Study smart: Clever study technique is the secret to getting good 

grades as a student. Academic success is not dependent on the 

number of hours you spend studying. It is a factor of how much 

time you exhaust reading with understanding. 

Form study groups: Joining a study group can boost your 

academic performance in school. There are plenty of advantages 

of forming a group discussion with your classmates. You can 

share ideas and learn from your schoolmates during the 

discussion sessions. 

Use technology for study: Studying with the internet and other 

technological tools will enhance your grades in school. For 

example, using YouTube will give simple explanations for 

topics you do not understand in class. Contents from the internet 

would give you a broader exposure to catch up with the latest 

trends in your field of study. 

Ask questions in class: Asking relevant questions is the best way 

to learn as a student. Many students fail to understand subjects 

https://studentship.com.ng/skills-to-learn-as-a-lady/
https://studentship.com.ng/skills-to-learn-as-a-lady/
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because they shy away from asking questions. Do not be shy 

about gaining knowledge. 

Take notes: Taking notes in class is a good learning behaviour. 

It helps you jot down important points from your teachers. It is 

easier to understand copied notes you make in class than reading 

your textbooks. Note-taking helps to boost retentive memory. It 

is easier to recall points in your notebook than in other sources. 

Learn to write well in legible formats to understand your notes. 

Attend class: Attending classes is necessary if you want to 

become a good and excellent student. During class, teachers give 

out tips on the area of concentration to study for exams. It is an 

easy strategy to make good grades in your exam. As much as 

possible, never fail to attend classes. Also, reduce distractions 

when you are in the classroom or while studying. Make good 

friends that will motivate you to study for your exams. 

1.3 Managing Peer Pressure 

Peer pressure is the influence that individuals in the same age 

group can have on each other's behaviour. It can be positive or 

negative, but in most cases, it has a negative effect on academic 

performance. Students who succumb to negative peer pressure 

are likely to engage in risky behaviours, such as cheating, drug 

abuse, and skipping classes, which ultimately leads to poor 

academic performance. 

 

https://studentship.com.ng/how-to-pass-waec-examination/
https://studentship.com.ng/how-to-make-friends-in-college-as-an-international-student/
https://studentship.com.ng/how-to-make-friends-in-college-as-an-international-student/
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However, peer pressure can also be positive. When students 

have friends who are also focused on their education and who 

encourage them to study and work hard, they are more likely to 

perform well in their classes. Therefore, it's important for 

students to choose friends who are positive-minded and who 

value education, as this can help them to perform better in 

school. 

 

When we are with our friends, sometimes they may pressure us 

to do things that we don't feel comfortable doing, like skipping 

class or cheating on a test. It's important for students to learn 

how to say "no" to these things and stick to what they know is 

right. They can also find friends who have similar values and 

encourage them to focus on their schoolwork. By being assertive 

and surrounding themselves with positive influences, students 

can resist negative peer pressure and stay on track toward 

achieving their academic goals. 

 

Additionally, when students feel pressure from their friends to 

do something they don't want to do or that is not good for them, 

it can be tough to handle. That's where teachers and counsellors 

come in - they can be great sources of help and support for 

students who are dealing with peer pressure. They can listen to 

students' concerns, give advice on how to deal with peer pressure 

and help them develop strategies for standing up for themselves 

and saying "no" when they need to. It's important to remember 

that seeking help from teachers or counsellors is a sign of 
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strength, not weakness, and can make a big difference in 

managing peer pressure. 

 

1.4 Active Classroom Participation 

Being an ideal student means actively participating in class, 

which means being involved in class discussions, asking 

questions, and answering questions. It also involves completing 

class work and homework on time, paying attention to the 

teacher, taking notes, and reviewing them regularly. Active 

participation in class not only helps students to learn better but 

also demonstrates to the teacher that the student is interested and 

engaged in the learning process. 

 

Active participation requires students to be attentive, prepared, 

and involved in classroom discussions. It is essential for 

academic success, as it enables students to interact with their 

peers and teachers, ask questions, and clarify doubts. When 

students actively participate in class, they are more likely to 

retain information, understand the concepts better, and perform 

well on exams. Active participation also helps students develop 

critical thinking skills and build confidence in themselves. 

 

The benefits of active classroom participation are numerous, and 

some of the many existing ones include: 

★ Creation of interactive learning environment: Active 

classroom participation helps to create an interactive 

learning environment where students can learn from one 
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another. This is because students are given the 

opportunity to express their opinions and ideas and to 

challenge those of their peers.  

 

★ Promotion of student engagement and motivation: 

Active classroom participation helps to promote student 

engagement and motivation. When students feel that they 

are actively involved in the learning process, they are 

more likely to be motivated to learn and enjoy the 

experience.  

 

★ Development of communication skills: Active 

participation helps to develop communication skills, 

such as public speaking and effective listening, which are 

valuable in all aspects of life. 

 

1.5 Conclusion 

Being an excellent student is not just about academics, but also 

about having the right character, attitude, and skills. An 

excellent student is one who is self-disciplined, motivated, and 

organized. He has a growth mindset and is always willing to 

learn and improve. Excellent students are also respectful, 

responsible, and empathetic toward their peers and teachers. 

They actively participate in classroom discussions, take 

responsibility for their own learning, and seek help when 

needed.  
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An excellent student is not afraid to take on challenges and learn 

from failures. He prioritizes his studies but also knows the 

importance of extracurricular activities, volunteering, and 

internships under the tutelage of a trainer. He has a good 

understanding of time management and uses it to balance his 

academic and personal life. In fact, an excellent student is the 

model, ideal or prototype of what a good student should be. 

Overall, becoming an excellent student is not something that can 

be achieved overnight. It requires constant effort, dedication, 

and discipline. By following the characteristics and habits 

outlined in this chapter, students can develop themselves into 

successful cum excellent learners and responsible citizens. 
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CHAPTER TWO 

EFFECTIVE STUDY HABIT 
A student who desires excellence must develop effective study 

habit. Effective studying is crucial for academic success. 

However, it is not just about the hours spent hitting the books, 

but rather about creating a conducive environment for learning. 

This chapter will provide an overview of the art of studying and 

strategies for success before, during, and after classes. It will 

also cover tips for effective group studies. With these 

techniques, students can improve their learning experience and 

achieve academic excellence. 

 What to Do Before Classes 

Before classes, it is important for students to prepare themselves 

for a productive and successful day of learning. This includes 

setting aside time to complete tasks that will help them focus and 

be prepared for the day ahead. The steps explained below are 

important for a student who wishes to achieve success and 

excellence. 

 

★ Step 1: Prepare yourself mentally and physically for the 

day ahead. This means getting enough sleep the night 

before, eating a healthy breakfast, and ensuring that you 

are dressed appropriately for the day's activities. A 

healthy mind and body are crucial for maintaining focus 

and concentration throughout the day. 
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★ Step 2: Get a timetable or schedule of your classes. This 

will help you plan your day accordingly, allowing you to 

allocate time for completing homework, assignments, 

and other important tasks. A timetable will also ensure 

that you arrive at classes on time and do not miss any 

important lessons. 

 

★ Step 3: Be punctual for every class and activity. Arriving 

late disrupts the flow of the class and can also be 

disrespectful to your classmates and teacher. On the other 

hand, arriving early to class can give you time to prepare 

mentally for what is to be learned in class that day, which 

essentially makes learning easier and more effective. 

 

★ Step 4: Ensure to go to classes with all the necessary 

materials needed for the day's lessons. This includes 

textbooks, notebooks, writing materials, and any other 

materials required by the teacher. Having all your 

materials ready before class will help you avoid the last-

minute rush to find what you need. It will also prevent 

you from borrowing in class, which might lead to a lack 

of focus to learn effectively. 

 

★ Step 5: Review the previous day's lesson or complete any 

pre-class reading or assignments. Also read ahead of 

your teacher following the subject scheme of work. This 

will help you have a clear understanding of the day's 
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lesson and make it easier for you to follow along in class. 

By being prepared and organized before class, students 

can maximize their learning experience and stay on track 

to academic success. 

 

 What to Do During Classes 

What you do during classes can have a significant impact on 

your academic performance. Whether you are attending a lecture 

or a discussion-based class, it is important to actively engage in 

the learning process. Here are some strategies to help you make 

the most of your class time: 

 

Note-taking: Taking notes is an essential part of the learning 

process. It helps you stay focused and organized, and it provides 

you with a valuable resource to review later. Try to develop a 

system of abbreviations and symbols to help you take notes more 

efficiently. Be sure to date your notes and include headings for 

each topic covered in the class. 

 

Listen well to the teacher: It is important to listen to your teacher 

during class. Active listening involves paying attention to the 

teacher's words, tone of voice, and body language. Try to stay 

focused on the lecture and avoid daydreaming or zoning out at 

any point in time. 

 

Avoid distractions: In today's digital age, distractions are 

everywhere. It's easy to get side-tracked by your phone, social 
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media, or other digital devices. Try to limit your use of these 

devices during class time. Consider turning off your phone or 

placing it on silent mode, and avoid logging onto social media 

or other non-academic websites. 

 

Ask questions: Don't be afraid to ask questions during class. 

Asking questions is a great way to clarify your understanding of 

a topic and to show the teacher that you are engaged in the 

learning process. Be sure to raise your hand and wait to be called 

on before speaking. 

 

Sit in the front or where you can see the teacher: Sitting in the 

front of the classroom or in a comfortable position where you 

can see and hear the teacher can help you stay focused and 

engaged during class. It also shows your teacher that you are 

interested in the class and that you take your studies seriously. 

If you have trouble hearing or seeing the teacher from the back 

of the room, sitting in the front can also help you stay to 

effectively follow and understand the material being covered. 

 

 What to Do After Classes 

After classes, it is important to continue working toward 

academic success and excellence. Here are some things that 

students should do after classes: 

 

Review the material: After classes, you should take some time 

to review the material covered in class. This will give you more 
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time to understand what you have learned and identify any areas 

that you need to work on. 

 

Exercise and rest: After a long day of classes, it is important to 

take care of your body. Exercise can help to reduce stress and 

improve concentration, while rest is necessary for the brain to 

process new information. 

 

Do group studies: Group studies can be an effective way to build 

on what was learned in class. Working with other students 

allows for a collaborative approach to learning and can also help 

to identify areas of difficulty. 

 

Practice revisions: Revisions are an important part of the 

learning process. You should take some personal time to practice 

and revise what you have learned in class. This can be done 

through quizzes, tests, or other forms of self-assessment. 

 

Do your assignments: Assignments are designed to understand 

what was learned in class. It is important to complete 

assignments in a timely and thorough manner. This will help to 

strengthen and solidify what was learned in class and prepare 

you for future assessments. 

 

 The Art of Studying 

The art of studying is the process of learning and acquiring 

knowledge through various techniques and strategies. It is not 
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just about reading books and memorizing information, but rather 

about adopting effective study habits and approaches that work 

for each individual. The key strategies for mastering the art of 

studying include: 

 

Use the library: Libraries are a great resource for students to 

access a wealth of information and resources. By utilizing the 

library, students can find books, journals, and other materials 

related to their subject of study. Libraries also offer quiet study 

spaces, which can help students concentrate and stay focused. 

 

Have a study timetable different from school timetable: Students 

can create a separate study timetable that complements their 

school timetable. This will help them plan their study time more 

effectively and avoid cramming before exams. By following a 

study timetable, students can ensure that they cover all the topics 

they need to learn and have enough time for revisions. 

 

Get motivated: Motivation is an essential component of 

successful studying. Students should identify their goals and 

find ways to stay motivated throughout their studies. This could 

involve setting achievable targets, rewarding themselves for 

their accomplishments, or seeking support and encouragement 

from family and friends. 

Cut down distractions: Distractions can hinder effective 

studying, so it is important to identify and eliminate them as 

much as possible. Some common distractions include social 
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media, cell phones, and noisy environments. Students can adopt 

strategies such as switching off their phones, finding quiet study 

spaces, or using noise-cancelling headphones to block out 

distractions. 

 

 Tips for Group Studies 

Group studies can be an effective way to learn, especially for 

those who prefer a collaborative learning environment. In a 

group study, you get to interact with your peers, share 

knowledge, and learn from each other. However, group studies 

can be ineffective and sometimes counterproductive if not done 

the right way. The tips explained below will help you and your 

study group have a very productive study sessions. 

 

Pick a suitable venue: Choosing the right location is essential for 

productive group study sessions. Look for a quiet and 

comfortable location with ample seating space, good lighting, 

and good ventilation. This can be a library, a study room, or any 

quiet zone. 

 

Help one another: The purpose of group studies is to learn 

together, and one of the best ways to do that is to help one 

another. Encourage each other to ask questions and provide 

explanations to clarify concepts that others might not 

understand. This fosters a cooperative learning environment 

where everyone can benefit. 
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Avoid very large groups: Large groups can sometimes be 

counterproductive as there are too many people to manage, and 

individual voices may be drowned out. It's better to have a small 

group, where everyone can participate and share their 

knowledge. 

 

Exchange contact details: It is essential to exchange contact 

details with your group members. This ensures that everyone can 

communicate and collaborate even outside the study sessions. 

You can create a group chat or a group whatsapp where everyone 

can share information and ask questions. 

 

Know the topics before meetings: To ensure that the group study 

sessions are productive, it's important to know the topics before 

the meeting. This means that everyone should have read the 

relevant materials, and must have had a good understanding of 

the topics to be discussed. This way, you can avoid wasting time 

and focus on clarifying difficult concepts and discussing more 

complex topics. 

 

 Motivation for Students 

Motivation is the driving force that keeps individuals moving 

toward achieving their goals. For students, motivation is an 

essential factor that keeps them focused and determined to 

succeed in their academic pursuits. However, there are times 

when students may feel demotivated, especially when faced with 

academic challenges or setbacks. In such situations, students 
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need to find ways to reignite their motivation to keep them 

going. Some of the effective ways to help students stay 

motivated in their academic journey include: 

 

Reading motivational books: One of the most effective ways to 

boost motivation is to read motivational books. These books 

provide students with inspiring stories and practical strategies 

that they can apply to overcome their challenges and achieve 

their goals. Reading such books can help students gain a new 

perspective and a sense of purpose, which can motivate them to 

work harder toward their academic goals. 

 

Go for extra lessons: Another effective way to stay motivated is 

to go for extra lessons. Extra lessons can help students improve 

their understanding of challenging subjects and also give them 

an opportunity to interact with their teachers and peers. This 

interaction can be motivating as students get to learn from others 

and also get feedback on their progress. Extra lessons can be in 

the form of private lessons, online classes, or after-school 

programs. Students who attend extra lessons tend to be more 

motivated, confident, and perform better academically. 

 

Study with the best students: This can be explained by the 

sayings: "Iron sharpens iron" and “Two heads are better than 

one”. Studying with the best students in a class can be an 

effective way to stay motivated. Being around high-performing 

students can help students set high standards for themselves and 
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strive to achieve similar results. Studying with the best students 

can also help students gain a deeper understanding of the subject 

matter as they can discuss challenging topics and share different 

perspectives. Additionally, students who study with the best in 

their class tend to perform better academically and are more 

likely to succeed. 

 

Finally, motivation is a critical factor that determines the success 

of students in their academic journey. Students need to find ways 

to stay motivated, even in the face of challenges and setbacks. 

Reading motivational books, attending extra lessons, and 

studying with high-performing students are some of the effective 

ways that students can stay motivated. By staying motivated, 

students can achieve their academic goals, improve their 

confidence, and set themselves up for success and excellence in 

their future careers. 
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CHAPTER THREE  

EFFECTIVE NOTE-TAKING 

TECHNIQUES 
One of the characteristics of an excellent student pointed out in 

the previous chapter is note-taking. It is another essential skill 

for achieving academic excellence. It involves capturing 

important information from lectures, textbooks and other 

sources, and organizing it in a way that facilitates understanding 

and recall. Effective note-taking is not just about writing down 

what is said or read, but also about actively engaging with the 

material and synthesizing key ideas. With the right techniques, 

note-taking can become a powerful tool for enhancing 

comprehension, retaining information, and preparing for exams. 

 

This chapter explores a range of effective note-taking strategies 

that will help you achieve academic excellence. It also discusses 

different approaches to note-taking, including outlining, 

mapping, and summarizing, as well as tips for staying organized 

and engaged during lectures and other learning activities. By the 

end of this chapter, you will have a better understanding of how 

to take notes effectively and appropriately and use them to 

enhance your learning and academic success. 
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3.1 Purpose of Note-Taking 

Note-taking is an essential skill that every student needs to 

master. It involves the practice of summarizing and organizing 

information in a way that makes it easier to understand, 

remember, and review later. The purpose of note-taking is to 

enhance the learning process by helping students engage more 

deeply with the material, actively listen and participate in class 

as well as develop a framework for retaining and synthesizing 

information. 

 

One of the primary benefits of note-taking is that it helps 

students stay focused and attentive during lectures, discussions 

and readings. By taking notes, students are encouraged to 

actively listen and engage with the material, rather than 

passively absorb information. This means they are more likely 

to understand and retain the information presented to them, 

which can lead to better grades and overall academic success. 

 

Another purpose of note-taking is to create a framework for 

organizing information. This means taking the information 

presented in a lecture or reading and breaking it down into 

manageable, understandable chunks. By doing so, students can 

identify key ideas and concepts, make connections between 

different pieces of information, and identify patterns and themes 

that tie everything together. This is essential for synthesizing 

information and making connections between different ideas, 

which is necessary for deeper learning and critical thinking. 
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Note-taking is also useful for identifying areas of confusion or 

areas where further clarification is needed. By actively engaging 

with the material and reflecting on what is being presented, 

students can identify where they may need to ask questions or 

seek out additional resources to better understand the material. 

This helps prevent confusion and misunderstandings, which can 

lead to frustration and poor academic performance. 

 

Finally, note-taking is an essential tool for reviewing and 

retaining information. By creating a set of notes that summarize 

and organize the material presented in a lecture or reading, 

students have a framework for studying and reviewing the 

material later on. This can help them better understand and retain 

the information, which is essential for success in exams and in 

future engagements. 

 

3.2 Active Listening Techniques for Effective Note-Taking 

Active listening is an important part of effective note-taking. 

Listening is the process of receiving and interpreting 

information through auditory channels, and active listening is 

the practice of fully focusing on and engaging with the speaker 

in order to understand and retain the information being 

communicated. Active listening is essential for note-taking 

because it allows you to capture the most important ideas, 

concepts, and details from a lecture or discussion. The 

techniques for active listening for the purpose of effective note-

taking include; 
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★ Staying alert and attentive throughout the lecture or 

discussion. This means minimizing distractions such as 

checking your phone, doodling, or daydreaming. It's 

important to maintain eye contact with the speaker, take 

notes, and ask questions if needed. Being an active 

listener requires you to stay focused and present, which 

can be challenging, but must be done anyways. 

 

★ Taking notes in the way that works best for you. 

Everyone has their own preferred method of note-taking, 

such as using bullet points, diagrams, or mind maps. 

Experiment with different techniques until you find what 

works best for you, and try to adapt your note-taking 

style to the type of lecture or discussion you are 

attending. For example, if the speaker is presenting a lot 

of statistics or data, you might want to use tables or 

graphs in your notes.  

★ Actively asking questions and participating in 

discussions. When you ask questions, you are not only 

engaging with the speaker but also clarifying your own 

understanding of the topic. Asking questions can also 

help you identify the most important points to include in 

your notes. Additionally, participating in discussions can 

help you stay engaged with the material and reinforce 

your understanding of key concepts. 

 



BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[30] 

 

★ Finally, it's important to review and revise your notes 

as soon as possible after the lecture or discussion. This 

allows you to clarify any unclear points, fill in any gaps, 

and reinforce your understanding of the material. 

Reviewing your notes can also help you identify areas 

where you need further clarification, which can be 

helpful for future study or discussion. 

 

3.3 Different Note-Taking Strategies 

Note-taking strategies refer to the various techniques students 

can use to capture and organize information during lectures, 

meetings, and while reading. It allows students to capture 

important information and better understand complex topics. 

However, taking notes in the best way can be challenging, 

especially for students who have difficulty staying focused or 

who struggle with organizing information. Fortunately, there are 

many different note-taking strategies that students can use to 

improve their comprehension and retention of course material. 

These techniques include; 

 

Outlining: Outlining is a hierarchical system of organizing 

information in which main topics and subtopics are arranged in 

a logical order. This method involves jotting down key ideas and 

then indenting sub-points beneath them. The indentation creates 

a visual hierarchy, with the most important ideas at the top and 

the supporting details below. 
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Mapping: Mapping is a visual representation of information that 

allows students to see the relationships between different ideas. 

This method involves creating a diagram in which the main topic 

is placed in the center and supporting ideas are added in branches 

that extend outward. Mapping is particularly useful for visual 

learners who prefer to see information in a graphical format. 

 

Cornell Method: The Cornell Method is a comprehensive note-

taking system that involves dividing the page into three sections. 

A large right-hand section for notes, a smaller left-hand section 

for cues or questions, and a bottom section for a summary of the 

notes. This method provides a structure for students to record 

important information and to review and reflect on what they 

have learned. 

 

Charting Method: The charting method is a note-taking 

technique that is often used in science and math classes. This 

method involves creating a table with columns for different 

categories of information. The headings of the columns are the 

topics or categories, and the rows contain specific details or 

facts. Charting is useful for organizing large amounts of data and 

can be an effective way to compare and contrast information. 

 

Sentence Method: The sentence method is a simple and 

straightforward note-taking strategy in which students write 

down key ideas in complete sentences. This method is useful for 

students who prefer a linear approach to note-taking and who 
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want to capture all of the important information in a lecture or 

reading. 

In addition to these strategies, there are many other techniques 

that students can use to take effective notes. Some students find 

that color-coding their notes or using symbols or abbreviations 

can help them to remember important information. For instance, 

some create their own short forms for words they encounter 

regularly eg ‘d’ for ‘the’, ‘xtian’ for ‘Christian’, ‘tn’ for ‘tion’ as 

in nation, ‘w’ for ‘with’ etc. Others prefer to use a combination 

of methods, depending on the type of information being 

presented, and their own learning style. 

 

Regardless of which method students choose, it is important to 

remember that effective note-taking is an active process that 

requires focus, attention, and organization. Students should aim 

to capture the main ideas of a lecture or reading, as well as any 

supporting details or examples. They should also review their 

notes regularly and use them to create study guides or summaries 

to help them prepare for exams or projects. 

 

3.4 Benefits of Handwritten vs. Electronic Notes 

Note-taking has been an essential part of learning for centuries, 

and with the advent of technology, electronic note-taking has 

become more prevalent. However, some people still prefer the 

traditional method of taking handwritten notes. There are 

benefits to both methods and choosing which one to use depends 

on personal preferences and circumstances. 
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One of the benefits of handwritten notes is that they can help 

improve memory retention. Numerous studies have shown that 

writing notes by hand helps the brain process information better 

than typing on a keyboard. This is because when you write by 

hand, you are more likely to summarize the information in your 

own words, which requires you to think about the material more 

deeply. Handwritten note also helps you better understand and 

remember the information because it engages different parts of 

the brain involved in motor skills, spatial awareness, and 

memory. 

 

On the other hand, electronic note-taking offers several 

advantages. First, it is faster and more efficient than handwriting 

notes. With a laptop or tablet, you can easily take notes without 

worrying about running out of paper or losing your notes. 

Electronic notes are also easy to organize and search through, 

which can save time when reviewing notes later. Additionally, 

electronic notes can be easily shared with others, making 

collaboration on group projects or study sessions more 

convenient. 

 

Another benefit of electronic notes is that they can be more 

accessible for students with certain disabilities. For example, 

individuals with dyslexia or other learning disabilities may find 

it easier to read and understand typed text than handwritten 

notes. Moreover, electronic notes can be customized with font 
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size, colour and other formatting options to suit individual 

needs. 

 

Ultimately, the choice between handwritten and electronic notes 

comes down to personal preference and circumstances. Some 

people prefer the tactile experience of writing by hand and find 

it more conducive to learning and memory retention, while 

others prefer the speed and efficiency of electronic note-taking 

and the convenience of having all their notes in one place. It is 

important to experiment with both methods and determine which 

one works best for each individual's learning style and needs. 

 

3.5 Tips for Organizing and Reviewing Notes 

Organizing and reviewing notes is an essential part of effective 

note-taking. After taking notes during lectures, reading materials 

or research, it is important to organize and review them in order 

to understand and remember the information better. The 

following tips can help students to organize and review their 

notes more effectively: 

 

Use headings and subheadings: Divide notes into headings and 

subheadings to help categorize and organize them. This can 

make it easier to find specific information when reviewing the 

notes later. 
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Use colour-coding: Colour-coding can be used to visually 

organize notes by topic or importance. This can make it easier 

to remember and recall important information. 

 

Summarize and paraphrase: Summarize and paraphrase notes in 

your own words to ensure that you have a better understanding 

of the material. This can also help with retention and recall when 

reviewing the notes. 

 

Create a summary sheet: Create a summary sheet of the key 

points and main ideas from the notes. This can serve as a quick 

reference for reviewing the material later on. 

 

Review notes regularly: Reviewing notes on a regular basis can 

help to reinforce the information and improve retention. Set 

aside a specific time each day or week to review notes. 

 

Use technology: There are a variety of note-taking apps and 

software available that can help students to organize and review 

their notes more effectively. These tools can also make it easier 

to share notes with others. 

 

Seek clarification: If there are any parts of the notes that are 

unclear or confusing, seek clarification from the instructor or a 

peer. This can help to ensure that the information is fully 

understood and retained. 
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3.6 Best Note-Taking Apps for Students 

Taking notes is an essential part of being a student, and it can be 

challenging to keep track of all the information that comes your 

way in lectures, seminars and classes. Fortunately, note-taking 

apps can help students to keep track of their notes, organize their 

information and collaborate with classmates. Here are some of 

the best note-taking apps that can help students take and 

organize their notes. 

 

Everyone: This app is a simple and straightforward note-taking 

app that is perfect for students who want to take notes on the go. 

It is available for both Android and iOS devices, and it comes 

with a wide range of features that make note-taking a breeze. 

With Everyone, you can take text, voice, and photo notes, and 

you can organize your notes into different categories. 

 

Google Keep: Google Keep is an excellent note-taking app for 

students who use Google's suite of apps. It is available on 

Android, iOS, and the web, and it integrates seamlessly with 

Google Drive. With Google Keep, you can take text, voice, and 

photo notes, and you can organize your notes using labels and 

colours. You can also set reminders for your notes, and you can 

collaborate on notes with your classmates. 

 

OneNote: OneNote is a free note-taking app from Microsoft that 

is perfect for students who use Windows devices. It is available 

for Windows, Android, and iOS, and it comes with a wide range 
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of features that make note-taking and organization a breeze. 

With OneNote, you can take text, voice, and photo notes, and 

you can organize your notes into different notebooks and 

sections. 

 

Apple Note: If you are an Apple user, then Apple Note is an 

excellent note-taking app for you. It is available for Mac, iOS, 

and the web, and it comes with a wide range of features that 

make note-taking easy and fun. With Apple Note, you can take 

text, voice, and photo notes, and you can organize your notes 

into different folders and categories. You can also set reminders 

for your notes, and you can collaborate on notes with your 

classmates. 

 

In a nutshell, effective note-taking is a crucial skill that every 

student should master. It involves active listening, choosing the 

right note-taking strategy, organizing and reviewing notes, and 

using the appropriate tools. By taking good notes, students can 

better understand the material presented in class, retain 

information, and perform better on exams. 

 

There are several note-taking strategies, including outlining, 

mapping, Cornell method, and others. Each strategy has its own 

advantages and can be chosen based on personal preference and 

the type of information being presented. 
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When it comes to choosing between handwritten and electronic 

notes, there are pros and cons to each. Handwritten notes can 

improve memory retention, while electronic notes are easier to 

organize and edit. It's important to choose the method that works 

best for you. 

 

Finally, it's essential to organize and review notes regularly to 

ensure retention of the information and to prepare for exams. 

There are also several note-taking apps available that can help 

students stay organized and efficient. 

 

By implementing these techniques and strategies, students can 

improve their note-taking skills, achieve a better understanding 

of the material, and ultimately succeed in their quest for 

academic excellence. 
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CHAPTER FOUR 

STRATEGIES FOR READING AND 

COMPREHENSION 
Reading is an essential skill that forms the foundation of learning 

and communication. However, merely reading through the texts 

of your note or other means of media does not guarantee a full 

understanding of the content. Effective reading skills are what 

are needed to comprehend and retain information that you read. 

These skills are not only important for students but also for 

professionals who need to process large amounts of information 

daily. Reading and comprehension require active engagement 

with the material and the ability to understand and apply the 

information learned. This chapter explores various strategies 

that can help improve reading and comprehension skills. 

 

4.1 Importance of Reading and Comprehension Skills 

Reading and comprehension skills are essential for success in 

academic pursuits, career advancement and personal 

development. The ability to read and understand written 

materials is fundamental to virtually every aspect of life. 

Whether you are a student, a professional, or a lifelong learner, 

having strong reading and comprehension skills can make a 

significant difference in your overall success. 
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They are necessary for success in academic pursuits. Students 

who are able to read and comprehend materials effectively are 

more likely to excel in their studies and achieve higher grades. 

With strong reading skills, students can easily navigate through 

academic textbooks, research papers, and other materials. They 

can identify important information, make connections between 

different concepts, and synthesize ideas effectively. 

Furthermore, good comprehension skills enable students to 

understand complex ideas and theories, allowing them to apply 

these concepts in various academic contexts. 

 

Reading and comprehension skills are also critical for career 

advancement. In most professions, employees are required to 

read and understand various written materials such as contracts, 

reports, and memos. Those who possess strong reading skills can 

quickly and accurately process information, analyze data, and 

make informed decisions. In addition, good comprehension 

skills enable individuals to communicate effectively with 

colleagues, clients, and customers thereby improving their 

overall professional performance. 

 

Finally, reading and comprehension skills are essential for 

personal development. Reading is one of the most effective ways 

to expand your knowledge, stimulate your mind, and improve 

your overall cognitive function. With good comprehension 

skills, you can easily understand new concepts and ideas, 

identify patterns and trends, and make connections between 
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different fields of knowledge. Reading also allows you to 

explore different perspectives and worldviews, expanding your 

understanding of different cultures, histories and societies. 

 

4.2 Strategies for Pre-reading, Active Reading, and Post-

reading 

Effective reading is no magic. It requires more than just flipping 

through pages and hoping to absorb the whole information. For 

students to understand what they read, they must follow a 

strategic approach that involves pre-reading, active reading and 

post-reading techniques. These strategies will essentially help 

them engage with the material, enhance their comprehension, 

and retain the information they read. 

 

Pre-reading involves getting an overview of the material before 

delving into the details. This technique helps to prepare the mind 

for reading and facilitates better comprehension. Some strategies 

for pre-reading include scanning the headings, subheadings, and 

topic sentences, skimming through the text, and previewing any 

graphics or illustrations. By doing this, readers can identify the 

main points and topics covered in the text and get an idea of what 

to expect. 

 

Active reading involves engaging with the text actively to 

improve understanding and retention. It means reading with 

intention, focus and purpose. Some strategies for active reading 

include annotating the text, highlighting important information, 
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taking notes, asking questions, and making connections to 

previous knowledge or experiences. These techniques help 

readers stay focused on the material, retain the information 

better, and make it easier to recall information later. 

 

Post-reading strategies are equally essential in the reading 

process. They help readers reinforce what they have learned and 

check their understanding of the material. Some strategies for 

post-reading include summarizing the text, reviewing notes and 

annotations, identifying the main points and themes, and 

reflecting on what has been learned. These techniques help to 

reinforce learning, improve long-term retention of information, 

and provide a foundation for further study. 

 

4.3 Techniques for Improving Reading Speed and 

Comprehension 

Improving reading speed and comprehension is a critical skill 

for students who need to cover a lot of materials in a short 

amount of time. With so much information available to us today, 

being able to read quickly and effectively is more important than 

ever. Here are some techniques for improving reading speed and 

comprehension. 

 

Skimming and scanning: Skimming and scanning are two 

techniques to quickly identify key information in a text. 

Skimming is a technique where you quickly read through a text 

to get a general idea of what it's about. Scanning is where you 
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quickly look through a text for specific information, such as a 

name or date. Skimming and scanning can help you save time 

and focus on the most important information in what you are 

reading. 

 

Active reading: Active reading is the process of reading a text 

while actively engaging with it. This usually includes taking 

notes, underlining or highlighting important information, and 

asking questions. By actively engaging with a text, you are more 

likely to remember the information and understand it better. 

 

Using context clues: When reading, you may come across 

unfamiliar words. Context clue is a technique where you use the 

words around an unfamiliar word to try and figure out its 

meaning. Context clues can include definitions, examples, or 

other information provided in the text. 

 

Chunking: Chunking is a technique where you group 

information together to help you remember it better. For 

example, if you are reading a long list of items, you can group 

them into categories to help you remember them more easily. 

 

Visualization: Visualization is the act of creating mental images 

of what you are reading. This makes reading more fun and can 

help you remember the information better and faster. 
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Practice, practice, practice: Finally, the best way to improve 

your reading speed and comprehension is to practice. Set aside 

time every day to read and practice these techniques. Over time, 

you'll notice an improvement in your reading speed and 

comprehension. 

 

4.4 Benefits of Reading Actively and Critically 

Active and critical reading is an essential skill for any student 

who wants to succeed academically. It is not just about reading 

a text, but it involves engaging with the material, analyzing and 

evaluating the ideas presented, and making informed judgments 

about the text. Active and critical reading has several benefits to 

help students achieve their academic goals. 

 

One of the several benefits of active and critical reading is that 

it improves comprehension skills. By actively engaging with the 

text, students can understand the main ideas, identify key 

concepts, and make connections between different parts of the 

text. Critical reading also helps students to question the text, 

evaluate the arguments presented, and identify any flaws or 

weaknesses in the author's reasoning. 

 

Active and critical reading also improves students' analytical 

skills. By analyzing the text, students can identify the author's 

purpose, audience and perspective. They can recognize the use 

of rhetorical strategies such as appeals to emotion, logic or 

authority. Analyzing the text helps students to think critically 
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about the information presented and develop their own opinions 

based on the evidence. 

 

Active and critical reading can help students to become more 

engaged and interested in the material they are reading. By 

means of active engagement with the text, students can connect 

with the material on a deeper level and gain a greater 

understanding and appreciation of the subject. This can lead to 

increased motivation and enthusiasm for learning, which can 

help students to achieve their academic goals. 

 

Finally, active and critical reading is essential for students to 

develop their writing skills. By engaging with the text, students 

can identify effective writing strategies, such as the use of 

evidence and the organization of ideas. They can analyze the 

structure of the text, such as the use of paragraphs, headings, and 

transitions, and can apply them in their own writing to make 

their arguments more compelling and persuasive. 

 

4.5 Common Obstacles to Reading Comprehension and How 

to Overcome Them 

Reading comprehension is good for understanding and retaining 

information. However, many readers struggle with 

comprehension due to a variety of obstacles. According to 

research, some of the most common obstacles to reading 

comprehension and strategies for overcoming them include; 
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Lack of background knowledge: One of the most significant 

obstacles to reading comprehension is a lack of background 

knowledge on the subject matter. When we encounter new 

information that we do not have any context for, it can be 

challenging to understand and retain it. To overcome this 

obstacle, it is crucial to build a foundation of background 

knowledge before diving into a new topic. This can be done 

through preliminary research or by reading related materials. 

 

Vocabulary: Another obstacle to comprehension is a limited 

vocabulary. If readers do not understand the meaning of words, 

it can be difficult to understand the text as a whole. To overcome 

this obstacle, readers can use a dictionary to look up unfamiliar 

words, or they can use context clues to infer the meaning of the 

words based on the surrounding text. 

 

Distractions: External distractions, such as noise or visual 

stimuli, can also hinder comprehension. To overcome this 

obstacle, it is essential to find a quiet and distraction-free 

environment when reading. 

 

Poor reading habits: Poor reading habits, such as 

subvocalization (reading aloud in one's head) or regression 

(rereading sections), can negatively impact comprehension. To 

overcome these habits, readers can practice techniques such as 

speed reading or active reading, which help to reduce regression 

and subvocalization. 
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Lack of engagement: Readers who are not well engaged with 

their material may struggle with comprehension of the material. 

To overcome this obstacle, readers can try to find personal 

connections to the material, ask questions while reading, or take 

notes to stay actively engaged. 

 

In conclusion, reading and comprehension are essential skills 

that can greatly impact academic and professional success. By 

employing effective strategies and techniques for reading, 

students can improve their overall performance and achieve their 

goals. The subtopics discussed in this chapter, including the 

importance of reading and comprehension skills, strategies for 

pre-reading, active reading, and post-reading, techniques for 

improving reading speed and comprehension, and common 

obstacles to reading comprehension and how to overcome them, 

offer valuable insights and tools for students to enhance their 

reading and comprehension skills. By implementing these 

strategies, students can become more efficient, productive, and 

successful learners, capable of achieving their full potential in 

academic and professional settings. 
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CHAPTER FIVE 

EXAM PREPARATION TECHIQUES 
Exams are an integral part of academic life, and they can have a 

significant impact on a student’s future academic and career 

prospects. However, many students often feel anxious and 

overwhelmed when faced with the prospect of taking exams, and 

this can affect their performance. Preparation for exams is 

crucial to reduce stress and anxiety, build confidence, and 

achieve excellent performance. This chapter explores the 

importance of exam preparation and provides practical strategies 

that can help students prepare effectively for exams. 

 

5.1 Importance of Preparing for Exams 

Preparation is an essential component of success in any 

examination. Effective preparation enables students to perform 

at their best and helps to reduce anxiety and stress related to the 

examination. When it comes to preparing for an examination, 

there are a variety of different techniques that students can use 

to ensure that they are adequately prepared. 

 

One of the most important reasons for preparation is that it 

allows a student to gain a better understanding of the material 

that they will be tested on. By reviewing and studying the 

material in advance, students are able to familiarize themselves 

with the concepts, formulas, and vocabulary that they will be 
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expected to know. This makes it easier for them to recall the 

information when it is time to take the exam. 

 

In addition to improving a student's understanding of the 

material, effective preparation can also help to reduce anxiety 

and stress related to the examination. Many students experience 

test anxiety, which can lead to poor performance and can even 

cause them to fail the exam. By preparing thoroughly in 

advance, students can feel more confident in their ability to 

succeed and can approach the examination with a clear and 

focused mind. Thus, when you prepare very well, you perform 

very well. 

 

Another reason for preparation for examinations is that it allows 

a student to identify areas where they may need extra help or 

support. For example, if a student is struggling to understand a 

particular topic, they can use the preparation time to seek out 

additional resources or to work with a tutor or study group. This 

can help to improve their understanding and increase their 

chances of success on the exam. 

 

Finally, preparation for examinations is important because it 

helps students to manage their time effectively. By setting aside 

dedicated time for study and review, students can ensure that 

they are able to cover all of the material that they need to know 

before the exam. This can help to prevent last-minute cramming, 
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which can be ineffective and can lead to increased anxiety and 

stress. 

 

5.2 Strategies for Setting Realistic Goals and Objectives for 

Examination 

Goals are the outcomes you intend to achieve whereas objectives 

are the specific actions and measurable steps that you need to 

take to achieve a goal. Goals and objectives work in tandem to 

achieve success and excellence. If you create goals without clear 

objectives, you run the risk of not accomplishing your goals. 

Thus, effective exam preparation requires setting realistic goals 

and objectives to guide one's study efforts. Without proper 

planning and goal-setting, it can be challenging to stay focused 

and motivated while studying for an exam. Setting realistic goals 

and objectives will help in managing time efficiently and 

achieving desired outcomes. 

 

The following are strategies that can be utilized to set realistic 

goals and objectives for exam preparation: 

 

Know your exam: Understanding the format and content of your 

exam is essential in setting realistic goals and objectives for the 

exam. This can be done by seeking advice from predecessors, 

studying past questions, and paying utmost attention to the 

lecturer’s teachings. This knowledge will help in knowing what 

to expect and in developing an effective study plan. 
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Break down the material: Breaking down the material into 

manageable chunks will make studying less overwhelming. Set 

specific goals for each study session and track progress to ensure 

that the goals are achieved. 

 

Prioritize: Determine which areas are more critical and require 

more attention. This prioritization will help in allocating time 

effectively and ensure that the most important topics are covered 

adequately. 

 

Be specific: Setting specific goals and objectives helps in 

focusing on what needs to be accomplished. For instance, 

instead of setting a goal to "study for a biology exam," a more 

specific goal would be to "memorize the human body systems 

and their functions". Do not just aim to study biology instead 

specify the topics you will study in biology. 

 

Make it measurable: Measurable goals and objectives help in 

tracking progress and determining if the goals are achievable. 

For instance, setting a goal to "review 20 pages of the textbook" 

is more measurable than setting a goal to "review some pages of 

the textbook." 

 

Create a timeline: Ensuring a timeline for achieving the goals 

and objectives will help in staying on track and ensure that 

everything is completed on time. This timeline should include 

study sessions, practice tests, and other relevant activities. 
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Be realistic: Setting unrealistic goals and objectives will only 

lead to frustration and demotivation. Be honest about the amount 

of time available and set goals that are achievable. 

 

5.3 Creating a Study Plan and Schedule 

Creating a study plan and schedule is crucial for effective exam 

preparation. A study plan is a document that outlines your goals, 

objectives and tasks for each study session. A schedule is a 

timetable that allocates time to complete each task and ensures 

that you stay on track. 

 

The first step in creating a study plan and schedule is to assess 

your strengths and weaknesses. This helps you determine what 

areas you need to focus on and allocate more time to. You can 

do this by taking practice tests or reviewing past exam results. 

 

Once you have identified your areas of weakness, you can create 

a study plan that is tailored to your needs. Your study plan 

should include a list of topics to cover, study materials needed, 

and study session duration. You can break down the topics into 

smaller units to make it easier to cover them within your 

available time. 

 

When creating your schedule, it is important to allocate enough 

time for each study session. It is recommended that you allocate 

shorter study sessions of about 45 minutes to an hour with breaks 
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in between, instead of long study sessions. Shorter study 

sessions help improve focus and prevent burnout. 

 

Your schedule should also include time for leisure activities, 

exercise and rest. It is important to strike a balance between 

study time and other activities to prevent burnout and improve 

overall well-being. 

 

Another important factor to consider when creating your 

schedule is the time of day when you are most productive. Some 

people are morning people, while others are night owls. Identify 

your most productive time of day and allocate more study time 

to that period. 

 

Lastly, it is important to stick to your study plan and schedule. 

Discipline and consistency are keys to effective exam 

preparation. Avoid procrastination and distractions during study 

time. Regularly review and adjust your study plan and schedule 

to ensure that you are making progress toward your goals. 

 

5.4 Techniques for Reviewing and Memorizing Information 

Effective exam preparation involves not just studying, but also 

reviewing and memorizing the material. This can be a daunting 

task, especially if you have a lot of information to remember in 

a short period of time. However, there are techniques that can 

help you to review and memorize information effectively. 
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★ Repetition: One of the most effective techniques for 

memorizing information is repetition. This involves 

repeating information over and over again until it 

becomes ingrained in your memory. This can be done by 

reading your notes aloud, writing them down repeatedly 

or reciting them from memory. By repeating information 

multiple times, you strengthen the neural connections in 

your brain, which makes it easier to remember the 

information in the future. 

 

★ Active recall: Active recall involves testing yourself on 

the information you have learned, rather than simply 

reviewing it. This can be done by creating flashcards (a 

card bearing a question on one side and an answer on the 

other side) or practice tests, or by asking yourself 

questions about the material.  

 

★ Visualization: Visualization is another powerful 

technique for memorizing information. It involves 

creating mental images that represent the information 

you are trying to remember. For example, if you are 

trying to remember a list of words, you can create mental 

images that link each word to a visual image. By creating 

these mental images, you are making the information 

more memorable and easier to recall. 
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★ Mnemonics: Mnemonics are memory aids that help you 

to remember information by associating it with 

something else. For example, if you are trying to 

remember a list of items, you can create a mnemonic by 

using the first letter of each item to create a memorable 

phrase or sentence. A typical example is using MR 

NIGER D to remember the characteristics of a living 

thing. By associating the information with a memorable 

word, phrase or sentence, you are making it easier to 

remember. 

 

★ Chunking: Chunking involves breaking down large 

amounts of information into smaller, more manageable 

chunks. For example, if you are trying to memorize a 

long list of numbers, you can break the list down into 

smaller groups of numbers. By breaking the information 

down into smaller chunks, you are making it easier to 

remember. 

 

In addition to these techniques, there are also several other 

strategies you can use to review and memorize information 

effectively. For example, you can use spaced repetition, which 

involves reviewing information at increasing intervals over time. 

You can also use context-dependent memory, which involves 

studying in the same environment in which you will be tested. 

By using these and other techniques, you can improve your 



BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[56] 

 

ability to review and memorize information effectively, which 

will help you to perform better on exams. 

 

5.5 Practice and Mock Exams 

Practice (or practice test) and mock exams are essential tools for 

effective exam preparation. They help students to assess their 

knowledge and readiness for the actual exams. The importance 

of practice exams lies in their ability to replicate the conditions 

of the real exams, allowing students to get a feel of what the 

actual exams would be like. Mock exams, on the other hand, are 

simulations of the actual exams, often administered under 

similar exam conditions. With practice test, you mostly 

concentrating on improving your skills, but with a mock test or 

exam, you are simulating an actual test or exam. 

 

One of the primary benefits of practice and mock exams is that 

they help students to identify their strengths and weaknesses. By 

taking practice exams, students can evaluate their performance 

and determine which areas they need to focus on in their 

revision. This enables students to tailor their study plans and 

focus on the areas that need the most attention. Additionally, 

practice exams allow students to become familiar with the 

format and structure of the exam. They help students to develop 

strategies for managing their time effectively during the exam 

and to answer questions within the allotted time. 
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Mock exams are particularly useful for students as they provide 

a simulation of the actual exam. Mock exams replicate the actual 

exam conditions, including the format and structure of the exam, 

time constraints, and the type of questions. This enables students 

to become familiar with the exam and to experience what it 

would be like to take the actual exam. Mock exams also allow 

students to practice their exam-taking skills, such as time 

management, answering questions within the allotted time, and 

managing stress and anxiety during the exam. 

 

Another benefit of practice and mock exams is that they help 

students to build their confidence. By taking practice exams, 

students can see the progress they are making in their studies and 

this can boost their confidence in their ability to do well in the 

actual exam. Mock exams, in particular, can help to alleviate 

anxiety and stress associated with the actual exam by providing 

students with a simulated experience. 

 

To make the most of practice and mock exams, students should 

take them seriously and treat them as though they were the actual 

exam. Students should ensure that they are in a quiet and 

comfortable environment and that they have allocated enough 

time to complete the exam. After taking the exam, students 

should review their performance and identify areas that need 

improvement. This will enable them to focus their revision on 

areas that need the most attention. 
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In conclusion, the importance of preparation for exams cannot 

be overemphasized. It is a truism that one who prepares very 

well, performs very well. All things being equal, a student who 

prepares very well for exams will no doubt perform very well. 

With dedication and practice, students can develop the 

techniques for exam preparation, leading to greater success in 

exams and in their future careers. 
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CHAPTER SIX 

BARRIERS TO BECOMING AN 

EXCELLENT STUDENT 
There are certain societal ills that are inimical to achieving 

academic excellence. In the recent time, student behaviours 

appear to be fast changing from what it used to be. Most of the 

cherished behaviours in the past seen as honourable are now 

seen as ‘old school’ by the young people. As a result, dishonesty 

is often seen as a norm, hooliganism as a virtue, stealing as a 

skill, thuggery as strength, smoking as modern, cheating in 

examinations as wisdom, cybercrimes like yahoo yahoo are 

viewed as productive skills, prostitution as a trade, gangsterism 

as a norm, violence as a show of might, looting as courage and 

killing or ritual as an achievement. 

The above scenario is what is fast spreading in society and the 

young people are learning fast. Many students in most cases pick 

interest in what they see around them and very few adults are 

ready to correct the bad behavior being picked by these students. 

The current trend is looking for a way to be rich and that is why 

some students will use their school fees to do Bet Naija and stuff 

like that. Many students stop at joints to drink, and engage in 

drug abuse and other immoral acts on their way to school and 

might not even get to school. Many of them even at a very tender 

age experience sexual intercourse. These societal maladies are 
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no doubt barriers to achieving academic excellence. Some of 

these barriers are discussed below. 

 

6.1 Abuse of Social Media  

Social media has a lot of social, economic intellectual and 

psychological benefits for the users. Socially users establish and 

maintain chains of friends who may be valuable to them in 

future. Valuable information which individuals need to resolve 

their personal concerns and sometimes achieve breakthrough are 

made available through social media. Intellectually, social 

media can help in academic work, lessons can be delivered 

through social media, students can organize group discussions 

and assignments can be delivered and retrieved through social 

media. In other words, several learning resource materials are 

made possible through social media and it can serve as an outlet 

for pent-up emotions, an opportunity to escape worries and put 

an end to boredom and loneliness. It also helps people to learn 

interpersonal skills and strengthen one’s communication skills. 

These benefits notwithstanding, social media is sometimes 

abused leading to preventing students from achieving academic 

excellence.  

Misuse of social media leads to time mismanagement. It has the 

tendency to keep one glued to the computer or become deeply 

attached to the mobile device being used for such activity and 

this consumes a lot of time. Also, making use of social media all 

the time leads to addition which is difficult to cure, and it is a 

personality disorder. Its misuse can lead to moral 
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bankruptcy/Laxity: Most adolescents spend most of their times 

on social media watching pornographic videos and accessing 

corruptive materials. In fact, most of the contents adolescents 

access on social media are alien to our culture and goes contrary 

to our morals and African value system. Again, some people 

prefer to be glued to their social media devices instead of 

physical communication with parents, peers or siblings. This has 

led to communication disorders and suicide attempts among 

adolescents and the growing poor interpersonal relationship 

skills.   

 

6.2 Drug Abuse 

Students are vulnerable to drug use and abuse. it is one of the 

major challenges facing them globally. Such drugs include 

alcohol, cocaine, heroin, marijuana etc. Drug abuse occurs when 

acceptable social standards of drug use are violated resulting in 

adverse physiological, psychological and social consequence. 

Many students have been distracted from their studies and have 

become incapacitated by drug abuse and addiction.  

 

6.3 Cultism and Thuggery  

Cultism and thuggery are among the greatest barriers to 

becoming excellent student. 

Cultism is simply defined as the act of belonging to a secret cult, 

and carrying out secret cult activities. Unfortunately we have it 

in some schools, and it is usually accompanied with thuggery 

especially during elections. The contemporary society is 
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presently challenged with the worst vices such as fraud, 

corruption, theft, lies, greed, lawlessness, insecurity, bad 

governance and general indiscipline. This makes it easy for 

students to engage in cultism and thuggery as survival strategies. 

This no doubt hinders them from achieving academic 

excellence. 

 

6.4 Examination Malpractice  

The hope of engaging in examination malpractice makes the 

students not to be serious with their studies. Examination 

malpractice has become so rampant. It is now a monster that has 

refused to be conquered in some schools. Most times parents and 

teachers aid in examination malpractice thereby encouraging 

students not to place priority in studying hard and showing 

maximum interest in their studies. This is a serious a setback to 

becoming an excellent student. 

 

6.5 Sexual Perversion  

Sexual perversions are situations in which sexual orgasm or 

excitement is associated with acts or imagery that are considered 

unusual within a particular culture. Psychologists generally refer 

to non-traditional and unconventional sexual behaviour as 

sexual deviations. The following are identified as perverted 

sexual activities or orientations: voyeurism, fetishism, sadism, 

transvestism, exhibitionism, homosexuality, lesbianism, 

bestiality, masturbation, paraphilia, necrophilia, paedophilia etc. 

These are often observed in most all boys or all girls schools, 
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and they prevent students from concentrating in their studies. 

There are many cases of homosexual behaviours in schools 

where the girl seeks the warmth of her fellow females or the boy 

becoming desirous of male attention, approval and affection. 

These perversions are barriers to becoming an excellent student. 

 

6.6  ‘School Is a Scam’ Syndrome 

It is a common belief among many young people that "school is 

a scam." This phrase is often used to express frustration or 

disappointment with the education system, and it reflects a belief 

that the time, energy and resources invested in education are not 

worth the payoff. This sentiment is particularly prevalent among 

youths. It is not uncommon for students to feel that their 

education is not preparing them for the job market or that it is 

not relevant to their interests and goals. There are also some 

young people who have lost focus in school and may feel that 

they are not making the most of their education. Additionally, 

there are some parents who are unmotivated to send their 

children to school due to financial or social reasons, and they 

may view education as a scam. 

Many students may feel disillusioned with their education at 

some point, and it is not uncommon for people to question the 

value of education. However, it is important to recognize that 

education is a foundation for personal and professional success, 

and it can open up a wide range of opportunities. A good 

education can improve job prospects and earning potential. It 

can also provide personal benefits such as increased knowledge 
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and critical thinking skills. In addition, education can be a source 

of personal fulfilment and a way to make a positive impact on 

the world. 

 

Why School Is Considered a Scam   

The following reasons have been adduced as why some 

Nigerians especially the youth consider school to be a scam: 

a) Lacks of job after graduation- Many graduates roam the 

streets after wasting huge money in the school. Some end 

up doing demeaning jobs with less pay. Many still live 

with their parents after years of graduation instead of 

catering for them while their mates who did not go 

through school live large. Remembering the time, money 

and resources wasted in school when you are jobless can 

be heart-breaking. 

b) Career Misplacement: An engineer or lawyer working in 

a bank as a cashier is not encouraging to the young ones. 

c) Long years spent in school are not equivalent to later 

remunerations when one starts work compared with 

counterparts in trading business. 

d) School system is more theoretical than practical e.g. 

chemistry practical being done in the classroom without 

visiting the laboratory. Unlike the western world where 

the content of the subject matter is seen, felt, touched and 

auto- visual materials like YouTube are used for effective 

teaching and learning. 
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e) Poor and antiquated curriculum- Curriculum is, 

sometimes not structured to meet Nigerian needs. 

Students are taught only selected ideas based on 

readymade and often antiquated curriculum.  

f) Self-made persons are accorded more respect than 

certificate holders e.g. in village meetings or events, only 

those with money are regarded. 

g) Good performance in school does not translate into 

immediate success in life. Mark Zuckerberg, Dangote 

and the likes are often cited as examples, even though it 

has not been established that they were not performing 

well in school. 

h) Nigeria has a poor educational system where merit is not 

rewarded. In a program like BB Naija, the winner who 

might not have gone to school goes home with a 

whopping 100million naira while in an academic 

competition like math’s debate, the winner goes home 

with nothing. Similarly, a miss beauty peasant winner 

gets a million contracts while her mate with first class in 

school who did not participate in the beauty pageant gets 

nothing. 

i) Cheating and sharp practices get people ahead of those 

with due diligence. This is evident in the multiplication 

of miracle centres, parents and agencies of the 

government promoting exam malpractice, leading to 

producing half baked and unemployable graduates. 
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j) No room for creativity: In some instances, a student is 

considered excellent only when he or she replicates what 

the teacher taught in class. In exam, you give the teacher 

his note verbatim, if you prove smarter or ask too much 

question in the class, you will be failed. 

k) Social media effect: Online learning, business 

transaction and virtually everything can be done online. 

Sequel to this, some consider going to school irrelevant. 

l) Financial intelligence is not taught in school: People 

spent many years in school without knowing how to 

make, grow and manage money but how to get high 

paying job.  Often, teachers, lecturers and professors are 

not the richest people, whereas most business men who 

are rich did not pass through conventional school setting. 

Why School Is Not a Scam  

While it is understandable that young people may feel frustrated 

or disheartened at times, it is important not to lose sight of the 

value of education. Despite the challenges and limitations of the 

education system in Nigeria, there are still many opportunities 

for students to succeed and make the most of their education. By 

prioritizing their education and making the most of their learning 

opportunities, young people can set themselves up for success 

and make a positive difference in the world. This is why it is 

important to challenge the belief that "school is a scam" and to 

recognize the value of education. 
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a) Studies show that countries with more educated 

population have more stable economy and lower crime 

rate e.g. Finland and some western countries. Again, the 

economy of the old Eastern Nigeria before the war was 

top-notch because the region was paraded with highly 

educated people like Azikiwe, Louis Odumegwu, 

Michael Okpara, Pius Okigbo etc. 

b) The western Nigeria also has an edge because of the 

investment in education especially by Awolowo who 

instigated free education. The North, because of their 

disdain for Western education was adversely affected 

though they are now picking up. 

c) Social transformation: Education aims at transformation 

of man who will in turn transform the society. Using the 

knowledge, skills and experiences acquired man 

transforms his society for good. That’s why the economy 

of the old Eastern and Western Nigeria improved with 

investment in education. Catholic missionaries (Fr Lutz, 

Bishop Shanahan etc.) made headway in the Eastern 

Nigeria because they invested in education even though 

they came last among the other missionaries. A society is 

transformed when the citizens are transformed through 

education.  

d) School creates employment opportunities: There are jobs 

you don’t dream of applying for without a college 

certificate. An added advantage is had by one with skills 

and certificate. There is no how such a person will be 
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jobless unlike one without a college certificate who has 

limited chances. 

e) Earning a higher income: The higher your educational 

qualifications are in civil service, the higher your rank 

and your pay e.g. in the university, a PhD holder earns 

higher than masters and bachelors degree holders. 

f) Development of the head, the hand and the heart:  These 

are outcome of education which makes people capable of 

using their head, their heart and their hand. 

Head: School produces mentally developed person with critical 

problem solving skill, one who is able to think and reason 

critically. 

Heart: It produces psychologically and morally sound person 

with human feeling, able to distinguish between right and 

wrong, with good sense of justice, fairness, truth, 

empathy, human feeling etc. One becomes a beast 

without a feeling e.g. terrorists, robbers etc. 

Hand: School produces a skillful person able to solve problems 

with his hands/skills, using the outcome of his critical 

thinking to solve the problem of the society in a morally 

upright way. 

g) School as an agent of socialization: Socialization is a 

process of mixing with others and learning to behave in 

a way that is generally acceptable in the society. Among 

agents of socialization, family, church etc, school seems 

to be the most important because we are linked to our 

classmates forever. Most connections in life, business, 
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oversees etc are through schoolmates and teachers. Our 

schoolmates and teachers also shape and influence our 

lives. 

h) Capacity development: Education helps develop ones 

capacity to the fullest. One at a tender age with some 

visible talents in music, mechanic, football, business etc 

can go to school and develop these talents to the fullest. 

There are academies like football academy, music 

academy and business school where talents are nurtured. 

i) School promotes both intrinsic and extrinsic values:  

Intrinsic value is that value a thing has ‘in itself’ or ‘for 

its own sake’. Intrinsic motivation involves doing 

something because it is personally rewarding to you. It 

comes from within such that you enjoy it and get personal 

satisfaction from doing it eg knowledge, skills good 

conduct, fulfillment and so on obtained through 

education. Extrinsic value on the other hand is a value 

operating from outside a thing. Extrinsic motivation 

arises from external factors such that you engage in an 

activity in other to gain an external reward or avoid 

punishment e.g. certificates acquired to get a good job, 

public image and material things acquired through 

education. 

Finally, students should recognize the value of education and 

reject the belief that "school is a scam" as well as other societal 

ills that prevent them from achieving academic excellence. 
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Rather than viewing school as a burden or a waste of time, they 

should embrace the opportunities that education provides and 

work towards achieving their goals and dreams. With 

determination and perseverance, it is possible to overcome these 

barriers to becoming an excellent student, succeed in school and 

build a bright future, regardless of the challenges that may arise. 
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CHAPTER SEVEN 

MEMORIZATION TIPS 
Memorization is a critical aspect of learning and education, as it 

allows us to retain and recall important information when 

needed. However, not every student is good with the art of 

memorization, as most of them often rely on ineffective and 

inefficient techniques. Any student who wants to achieve 

success and excellence in academic should get acquainted with 

tips on memorization.  This chapter explores various tips and 

tricks that help improve the ability to memorize and recall 

information effectively. From mnemonic devices and visual aids 

to repetition and practice, these techniques can help one become 

a better learner and achieve academic excellence.  

 

7.1 Different Types of Memory 

Memory is the ability to encode, store and retrieve information. 

There are different types of memory that play a vital role in our 

everyday lives. Understanding these different types of memory 

can help you improve your memory and develop effective 

memorization techniques. 

 

Sensory memory: This type of memory is responsible for 

processing information from our senses. Sensory memory has a 

short duration of less than a second and a large capacity to hold 
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information. Sensory memory is essential for processing and 

making sense of the world around us. 

 

Short-term memory: Short-term memory, also known as 

working memory holds information for a brief period, usually 

for up to 30 seconds. This type of memory has a limited capacity 

and can hold only a few pieces of information at a time. Short-

term memory is essential for completing immediate tasks and 

making decisions. 

 

Long-term memory: Long-term memory is responsible for 

storing and retrieving information for an extended period. This 

type of memory has an unlimited capacity, and memories can be 

stored for days, weeks, or even years. Long-term memory can 

be further classified into two types: declarative memory and 

procedural memory. 

 

Declarative memory is responsible for storing factual 

information and events, including names, dates, and places. This 

type of memory can be further divided into semantic memory, 

which holds general knowledge, and episodic memory, which 

holds personal experiences. 

 

Procedural memory, on the other hand, is responsible for storing 

information related to motor skills and habits. This type of 

memory allows us to perform routine activities like driving, 

typing or riding a bicycle without conscious effort. 
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Understanding the different types of memory can help you 

develop effective memorization techniques. For example, 

sensory memory can be used to improve attention and 

concentration. Short-term memory can be improved by breaking 

down information into smaller chunks and using repetition. 

Long-term memory can be enhanced by using mnemonic 

devices, visualization techniques, and practicing recall 

(Friedman and Castel, 2011). 

 

7.2 Techniques for Improving Memory Retention and Recall 

Working on memory retention and recall is necessary for anyone 

looking to learn and retain information for an extended period. 

Whether you are trying to memorize formulas, or trying to 

remember key facts for a presentation, or looking to remember 

names and faces, there are several techniques you can use to 

improve your memory retention and recall. Here are some of the 

most effective techniques: 

 

Repetition: Repetition is a simple yet effective way to improve 

memory retention and recall. Repeating information several 

times over a period helps your brain encode the information 

better and improves your chances of recalling it later. 

 

Mnemonic devices: Mnemonic devices are tools used to help 

you remember information. They use patterns, associations, and 

acronyms to help you encode and recall information. For 

example, "ROYGBIV" is a mnemonic device used to remember 
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the order of colours of rainbows (Red, Orange, Yellow, Green, 

Blue, Indigo, and Violet).  

 

Chunking: Chunking involves breaking down large amounts of 

information into smaller, more manageable chunks. This 

technique makes it easier to remember and recall information as 

it allows the brain to process and encode smaller pieces of 

information at a time. 

 

Visualization: Visualization involves creating mental images to 

help you remember information. This technique works by 

creating a visual representation of the information in your mind, 

making it easier to recall later. For example, if you are trying to 

remember a list of items, you can create a mental image of each 

item and visualize them in a particular order. 

 

Association: Association involves connecting new information 

to existing knowledge. This technique works by linking new 

information to something you already know, making it easier to 

remember and recall. For example, if you are trying to remember 

the name of a new person, you can associate it with someone 

you already know with a similar name. 

 

Active recall: Active recall involves testing yourself on the 

information you want to remember. This technique works by 

actively retrieving the information from your memory, 
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strengthening the neural pathways associated with that 

information, and making it easier to recall later. 

 

Spaced repetition: Spaced repetition involves reviewing 

information at increasing intervals over time. This technique 

works by spacing out the review sessions, allowing your brain 

to better encode and retain the information over time. 

 

7.3 Mnemonics and Other Memory Aids 

Mnemonics and other memory aids are popular techniques used 

to improve memory retention and recall. Mnemonics are 

memory devices or tools that help to remember information in a 

structured and organized way. They can be used to remember 

facts, figures, lists, and other information that can be difficult to 

recall. 

 

One popular mnemonic technique is the method of loci, also 

known as the memory palace technique. The loci method is a 

mnemonic technique that involves imagining a familiar place, 

such as a house or a street, and mentally placing pieces of 

information you want to remember at specific locations within 

that place. When you need to recall the information, you can 

mentally walk through the familiar place and retrieve the 

information from each location. 
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For example; 

To use the loci technique to remember what to buy from the 

market, you must follow steps like; 

- Choose a familiar place: Let's say you choose your 

childhood home as your memory palace. 

 

- Create a mental image: Imagine walking up to your 

childhood home and standing at the front door. 

 

- Assign each item to a specific location: Now, imagine 

placing each item on your market list at a specific 

location within your home. For example, you could put 

bread on the dining table, milk on the kitchen counter, 

eggs in the fridge, and so on. 

 

- Walk through the memory palace: Mentally walk 

through your childhood home, visualizing each item in 

its designated location. 

 

- Retrieve the information: When you need to recall the 

grocery list, simply mentally walk through your 

childhood home again and visualize each item in its 

location. 

The loci method is effective because it takes advantage of our 

spatial memory, which is often stronger than our memory for 

abstract information. ‘Loci’ is a Latin word for place or location. 

By linking information to specific locations in a familiar place, 
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we create a vivid and memorable mental image that helps us 

recall the information more easily. 

 

Also, there is the peg system which is a mnemonic technique 

that involves associating numbers with concrete visual images, 

or "pegs," and then linking those images to the information you 

want to remember. The peg method can be used to remember 

lists, ideas, or concepts in a specific order. 

 

To use the peg system to remember a list of items, you must 

follow steps like; 

- Create a set of pegs: Associate each number from 1 to 10 

with a concrete visual image that you can easily 

remember. For example, you can assign a tree for the 

number 1, a swan for the number 2, a bicycle for the 

number 3, and so on. 

 

- Associate each item with a peg: Mentally associate each 

item you want to remember with a peg. For example, if 

you need to remember a list of fruits, you could associate 

mangos with the tree (peg 1), bananas with the swan (peg 

2), oranges with the bicycle (peg 3), and so on. 

 

- Visualize the associations: Mentally visualize each item 

you want to remember attached to its corresponding peg. 

Imagine the mangos hanging from the tree, the bananas 
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perched on the swan's neck, the oranges in the bicycle's 

basket, and so on. 

 

- Recall the information: When you need to recall the list, 

mentally go through the pegs in order and retrieve the 

associated items. 

 

The peg method is effective because it provides a concrete and 

memorable way to link abstract information to visual images. By 

creating a set of pegs, you create a framework that you can use 

to store and retrieve information in a specific order. 

Other memory aids include visualization techniques, such as 

using mental images or diagrams to help remember information, 

and repetition, where the information to be remembered is 

repeated over and over again until it is firmly embedded in 

memory. 

 

In addition to mnemonic techniques and memory aids, there are 

also lifestyle factors that can affect memory retention and recall. 

Regular exercise, a healthy diet and good sleep habits can all 

contribute to better memory function. 

 

7.4 Visualization and Association Techniques 

Visualization and association techniques are another powerful 

tools for improving memory retention and recall. They are 

particularly useful for remembering complex information, such 

as foreign vocabulary, lists of facts or figures, or even entire 
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presentations or speeches. These techniques involve creating 

mental images or associations that help to connect the 

information to be remembered with something that is already 

familiar or easy to remember. 

 

One popular visualization technique is the "memory palace" or 

"method of loci," which involves creating a mental image of a 

familiar location, such as your home or a specific route you take, 

and mentally placing each piece of information you need to 

remember in a specific location within that space. By mentally 

retracing your steps through the location in your mind, you can 

recall each piece of information in the order in which it was 

placed. 

 

Another visualization technique is creating mental images of the 

information itself. For example, if you need to remember a list 

of items, you could create a mental image of each item in a 

memorable and unusual way, and then mentally place those 

images in a specific location, such as in the rooms of your home. 

 

Association techniques involve connecting new information to 

something that is already familiar or easy to remember. For 

example, if you are trying to learn a new vocabulary word in a 

foreign language, you could try to associate it with a similar-

sounding word in your own language, or with an image or 

concept that you are already familiar with. 
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The peg word system is an association technique that involves 

creating a mental "peg" for each piece of information you need 

to remember, by associating it with a specific image or word. 

For example, if you need to remember a list of items, you could 

create a mental image of each item "hanging" on a specific peg, 

such as a hook or a hanger. By mentally retracing your steps 

through the pegs, you can recall each piece of information in the 

order in which it was pegged. 

 

In general, visualization and association techniques work by 

creating strong and memorable mental connections between the 

information to be remembered and something that is already 

familiar or easy to remember. By leveraging the power of mental 

imagery and associations, these techniques can help to improve 

memory retention and recall, making it easier to learn and 

remember new information. 

 

7.5 Memory Improvement Games and Exercises 

Memory improvement games and exercises are activities 

designed to help improve memory skills, cognitive abilities and 

overall brain function. These games and exercises can be fun and 

engaging, while also providing a way to challenge the brain and 

promote mental fitness. Here are some popular memory 

improvement games and exercises for every student out there; 

 

Crossword puzzles: A crossword puzzle is a word game in which 

you are required to fill in a grid of squares with words that fit the 
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provided clues, organized into two groups for the across and 

down words. The goal of this game is to solve the puzzle by 

filling in all the squares with the correct words. Crossword 

puzzles are a great way to exercise the brain and improve 

memory. They require a lot of concentration and problem-

solving, which can help to strengthen memory and cognitive 

function. 

 

Memory matching games: Memory matching games are a 

popular type of puzzle game that involves matching pairs of 

cards. During the game, a player is presented with a set of cards 

or tiles with images or symbols on them. The cards are placed 

face down and the player must flip them over, two at a time, to 

try to find pairs of matching cards. The goal of this game is to 

clear the board by finding all the matching pairs in as few turns 

as possible. This game requires the player to remember the 

location of each card, which can help to improve memory and 

concentration. 

 

Word games: Word games such as Scrabble, Boggle and 

Hangman are great for improving memory and cognitive 

function. These games often require knowledge of vocabulary, 

spelling and language which require players to think critically 

and creatively. They are entertaining and challenging and have 

been used over the years to enhance memory and overall brain 

function. 
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Sudoku: Sudoku is a number puzzle game that requires players 

to use logic and reasoning to fill 9x9 grid numbers from 1 to 9 

in a way that each row, column, and 3x3 subgrid contains all the 

numbers from 1 to 9. Playing sudoku requires logical thinking, 

problem-solving skills and the ability to hold multiple pieces of 

information in your mind at once. Regularly playing sudoku can 

be a good exercise for students’ memory as it requires 

remembering which numbers have already been used and where. 

 

Brain training apps: There are many brain training apps 

available for smart phones and tablets that are designed to 

improve memory and cognitive function. These apps typically 

offer a variety of games and exercises that are specifically 

designed to challenge the brain and promote mental fitness. 

Examples of brain training apps to check out include Lumosity, 

Geist, Peak, Mindpal, Neuronation, Clockwork brain training, 

BrainHQ, and so on. 

 

It is important to note that while memory improvement games 

and exercises can be helpful, they should not be relied upon as 

the only method for improving memory. A healthy diet, regular 

exercise and good sleep habits are also important for 

maintaining overall brain health and function. 

 

In conclusion, having a good memory is an essential skill that 

can greatly benefit students in their academic and personal lives. 

A student desiring excellence must not fail to learn the 
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techniques. This chapter has explored different types of 

memory, including sensory, short-term and long-term memory, 

as well as the techniques that can be used to improve memory 

retention and recall.  

 

It also explained that mnemonics and other memory aids can be 

useful for recalling information, while visualization and 

association techniques can help students to create mental 

connections between ideas. Also, memory improvement games 

and exercises can help students to practice and strengthen their 

memory skills. By incorporating these techniques and strategies 

stated in this chapter, the student will be able to enhance his 

memory and achieve academic success and excellence. 

 

 

 

 

 

 

 

 



BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[84] 

 

CHAPTER EIGHT 

DEVELOPING EFFECTIVE 

COMMUNICATION AND 

PRESENTATION SKILLS 
Effective communication and presentation skills are crucial for 

academic, personal, and professional excellence. They are 

absolutely necessary to becoming an excellent student. 

Communication is a vital tool in human interaction and it is 

essential to have excellent communication skills to express 

oneself clearly and understand others. In academic pursuits, 

effective communication is essential in group discussions, 

project presentations and essay writing or paper writing. In 

personal and professional settings, communication and 

presentation skills are vital for building relationships, 

networking and career advancement. This chapter explores the 

importance of developing effective communication and 

presentation skills, and provides strategies to improve these 

skills. 

 

8.1 Importance of Communication and Presentation Skills 

Effective communication and presentation skills are essential in 

both personal and professional settings. Being able to express 

your thoughts and ideas clearly and confidently can help you 

establish better relationships with others, achieve your goals and 
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advance your career. Good communication and presentation 

skills involve more than just speaking clearly or having a good 

slide deck. They require the ability to listen actively, adapt to 

your audience and effectively convey your message using 

various techniques and mediums. 

 

In today's world, communication and presentation skills have 

become even more important with the rise of virtual 

communication and remote work. Being able to communicate 

effectively and present information clearly in virtual meetings, 

webinars and video conferences can help you build trust and 

establish credibility with your colleagues and clients.  

 

In academic settings, communication and presentation skills are 

critical for success. Students who are able to present ideas 

clearly in both speech and writing will definitely have an edge 

over others. In higher institutions of learning, students who are 

able to present their research findings clearly and effectively are 

more likely to receive recognition and funding for their work. 

Effective communication skills are also essential for 

collaborative work, teamwork and building relationships with 

mentors, professors and peers.  

 

8.2 Techniques for Effective Public Speaking and 

Presentation Delivery 

Effective public speaking and presentation delivery skills are 

essential not just in academic but other settings like professional 
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and personal contexts. Whether it's in school debate, delivering 

a presentation at work, pitching a new idea to your boss or 

project supervisor or delivering a speech at an event, effective 

communication is the key to conveying your message and 

making a lasting impact on your audience. 

 

Here are some techniques for effective public speaking and 

presentation delivery: 

 

★ Practice, practice, practice: The more you practice your 

presentation or speech, the more confident and 

comfortable you will feel during the actual delivery. 

Practice in front of a mirror, record yourself or practice 

in front of friends and family to get feedback and 

improve your delivery. 

 

★ Know your audience: Before making a presentation or 

speech, it is important to understand your audience and 

their interests. In a school setting, ask yourself questions 

like; What do people need to hear about this topic? Is this 

topic a good topic to capture the panel of judges’ hearts? 

Are you the only one delivering a speech on this topic or 

are there other students that picked the same topic? This 

will help you tailor your message and delivery to 

resonate with them and keep them engaged. 

 

★ Start with a strong opening: The first few seconds of your 

presentation or speech are crucial for capturing your 

audience's attention. Consider starting with a thought-

provoking question, a relevant anecdote, or a surprising 
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fact to grab their attention. End your speech with a strong 

conclusion as well.  

★ Use visual aids: Visual aids such as slides or props, can 

enhance your presentation and help your audience better 

understand your message. However, be careful not to rely 

too heavily on them or use too much text, as it can be 

overwhelming and distracting. 

 

★ Speak clearly and confidently: Speak clearly and 

confidently, using a steady pace and appropriate tone. 

Avoid speaking too quickly or too softly, as it can make 

it difficult for your audience to understand and follow 

along. 

 

★ Use body language: Your body language can also 

enhance your delivery and help you connect with your 

audience. Use appropriate gestures, maintain eye contact 

and avoid nervous habits such as pacing or fidgeting. 

 

★ Engage your audience: Engage your audience by asking 

questions, inviting participation or telling stories that 

relate to their interests. This can help keep them 

interested and invested in your message. 

 

8.3 Strategies for Active Listening and Effective 

Interpersonal Communication 

Effective communication skills are vital in academic, personal 

and professional settings. It is a skill that can be developed and 

improved upon over time. Being an active listener and an 

effective communicator can engender academic excellence and 
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enhance personal and professional relationships, increase 

productivity, and minimize misunderstandings. 

 

Active listening is one of the most important communication 

skills as it enables an individual to fully understand and 

appreciate what the other person is saying. It involves giving 

one's full attention to the speaker, not interrupting them, and 

providing feedback in a way that shows that one has understood 

their message. Effective interpersonal communication is also 

important, as it helps individuals to relate well with others and 

foster better relationships. Some strategies for active listening 

and effective interpersonal communication include: 

 

Giving full attention: To be an effective communicator, one 

needs to give their full attention to the speaker. This means 

avoiding distractions, such as smart phones, and giving the 

speaker undivided attention. 

 

Paraphrasing: This involves repeating back to the speaker in a 

shorter and simpler form what they have said to ensure that the 

message has been understood correctly. 

 

Asking questions: To fully understand the speaker's message, it's 

important to ask questions. This shows that one is interested in 

the message and wants to clarify any misunderstandings. 

 

Responding appropriately: The response given to the speaker 

should match the message conveyed. The response should be 

respectful, empathetic and genuine. 
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Being open-minded: Being open-minded and non-judgmental 

helps to create a safe and supportive environment for 

communication. 

 

Avoiding distractions: Distractions such as electronic devices, 

side conversations or noise can disrupt communication and 

should be avoided. 

 

Empathizing: Understanding the other person's point of view 

and trying to see things from their perspective can help build 

rapport and mutual respect. 

 

Being assertive: Being assertive means expressing oneself in a 

clear, honest and respectful manner. It involves being confident 

in expressing one's opinions, feelings and beliefs while 

respecting the opinions, feelings and beliefs of others. 

 

Being aware of nonverbal cues: Nonverbal cues such as facial 

expressions, body language and tone of voice can convey 

important messages. Being aware of these cues can help 

individuals better understand the message being conveyed. 

 

Giving feedback: Providing feedback helps to create a 

supportive and constructive communication environment. It 

allows individuals to provide constructive criticism, receive 

constructive feedback and improve their communication skills. 

 

8.4 Writing and delivering effective emails and professional 

correspondence 

In today's fast-paced world, emails and other forms of written 

communication have become increasingly important in both 
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academic and professional settings. Writing and delivering 

effective emails and professional correspondence is an essential 

skill for effective communication. It is crucial to know how to 

write a concise, clear and professional email that will grab the 

recipient's attention and convey the intended message 

accurately. Some techniques for writing and delivering effective 

emails and professional correspondence are: 

 

Knowing your audience: One of the essential things to keep in 

mind when writing emails is to know your audience. 

Understanding the recipient's position, background and 

communication style will help you tailor your message 

accordingly. For instance, if you are writing to your teacher or 

superior, you need to maintain a formal tone, whereas if you are 

writing to a fellow student, you can be more casual and friendly. 

 

Using a clear subject line: The subject line is the first thing that 

the recipient will see in your email. Therefore, it is essential to 

make it clear and concise. A vague subject line can cause your 

email to be overlooked or even deleted. Use a subject line that 

accurately reflects the content of the email and highlights its 

importance. 

 

Keeping it concise: Email is not the place for lengthy 

discussions. Keep your emails brief and to the point. Get to the 

heart of the matter quickly and make sure the recipient 

understands the purpose of your email. If you need to provide 

additional information, use bullet points or a numbered list to 

make it easier to read. 
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Proofreading your email: Before hitting send, make sure you 

proofread your email for any grammatical errors or spelling 

mistakes. A poorly written email can undermine your credibility 

and professionalism. Take the time to read through your email 

carefully, and if possible, have someone else read it as well to 

catch any mistakes you might have missed. 

 

Using a professional tone: Your email should convey a 

professional tone. Avoid using slang, jargon or abbreviations 

that the recipient may not understand. Use formal language and 

proper punctuation, and be respectful in your tone. 

 

Being courteous and respectful: Always be courteous and 

respectful in your emails. Use a polite and friendly tone, and 

avoid using a confrontational or aggressive tone. If you need to 

address a sensitive issue, do so in a respectful and diplomatic 

manner. 

 

Responding promptly: Promptly responding to emails is a sign 

of professionalism and shows that you value the recipient's time. 

Even if you cannot provide a complete response immediately, 

acknowledge the email and let the recipient know that you will 

follow up with a more detailed response as soon as possible. 

 

8.5 Overcoming Common Barriers to Effective 

Communication 

Despite the importance of communication, individuals often 

encounter barriers that hinder their ability to communicate 

effectively. Understanding and overcoming these barriers can 
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significantly improve communication skills. Here are some 

common barriers to effective communication and ways to 

overcome them: 

 

Language barriers: Language barriers occur when people speak 

different languages or use different terminologies. Language 

barriers can result in misunderstandings, making 

communication difficult. To overcome this barrier, it is 

important to use simple and clear language. It is also helpful to 

be aware of cultural differences, such as differences in idioms or 

colloquial expressions. 

 

Psychological barriers: Psychological barriers occur when 

people have different perceptions, emotions and attitudes toward 

a particular topic. For example, if a person has a negative 

perception of a particular topic, they may be unwilling to listen 

or engage in a discussion. To overcome this barrier, it is 

important to be empathetic and understanding. It is also 

important to acknowledge the other person's feelings and 

perspectives and communicate in a non-judgmental manner. 

 

Physical barriers: Physical barriers can hinder communication, 

such as loud background noise, poor lighting or being too far 

away from the person you are communicating with. To 

overcome this barrier, it is important to find a quiet place with 

good lighting, minimize distractions and ensure that you are 

close enough to the person you are communicating with. 
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Cultural barriers: Cultural barriers occur when people from 

different cultures have different values, beliefs and customs. 

These differences can result in misunderstandings and can 

hinder effective communication. To overcome this barrier, it is 

important to be aware of cultural differences and to be respectful 

of other people's cultural values and beliefs. It is also helpful to 

learn about other cultures and to be open-minded. 

 

Emotional barriers: Emotional barriers occur when a person is 

experiencing strong emotions such as anger, fear or anxiety. 

These emotions can interfere with effective communication by 

preventing the person from listening or expressing themselves 

clearly. To overcome this barrier, it is important to acknowledge 

and validate the person's emotions. It is also helpful to take a 

break from the conversation and return when emotions have 

subsided. 

 

In conclusion, developing effective communication and 

presentation skills is an important aspect of academic, personal 

and professional development. Effective communication 

enables students to convey their ideas, thoughts and feelings to 

others, while effective presentation skills are essential for 

delivering engaging and impactful presentations. Active 

listening, clear and concise writing and the ability to adapt 

communication styles to different audiences are all essential 

skills for effective communication.  
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Meanwhile, for effective public speaking, visual aids and body 

language are key components of effective presentations. By 

mastering these skills, students can enhance their personal 

relationships, influence others and achieve their goals. However, 

it is important to remember that communication is a two-way 

street and that developing active listening skills is equally 

important as developing speaking skills. By implementing the 

strategies and techniques discussed in this chapter, students can 

become more effective communicators and presenters, leading 

to success and excellence in their personal and academic lives. 
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CHAPTER NINE 

CAREER DEVELOPMENT TIPS FOR 

STUDENTS 
In today's competitive job market, career development has become 

an integral part of every student's academic pursuit. Career 

development encompasses a wide range of activities and strategies 

aimed at helping students achieve their career goals. This chapter 

provides students with valuable tips on how to effectively manage 

their career development, from exploring career options to building 

professional networks and securing job offers. By the end of this 

chapter, students will be equipped with the necessary skills and 

knowledge to successfully and excellently navigate the ever-

changing job market and achieve their career aspirations. 

 

9.1 Importance of Career Development for Students 

Career development is a crucial aspect of a student's academic 

journey. It involves identifying and pursuing career goals and 

acquiring the necessary skills and experience to achieve them. 

Career development helps students make informed decisions about 

their future, enhances their employability and improves their 

chances of success in their chosen fields. The major importance of 

career development for students includes: 

 

★ Clarity about goals and aspirations: Career development 

helps students gain clarity about their goals and aspirations. 

By exploring different career options and identifying their 

interests, strengths and values, students can make informed 

decisions about the career paths they wish to pursue. This 

clarity can help students stay focused and motivated, and 
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can also guide their academic choices and extracurricular 

activities. 

 

★ Acquisition of necessary skills and experience in chosen 

fields: Career development also helps students acquire the 

necessary skills and experience for their chosen fields. 

Through holiday jobs, internships, volunteer works and 

other career-related activities, students can gain practical 

experience and develop transferable skills such as 

communication, teamwork, problem-solving and critical 

thinking. These skills are highly valued by employers and 

can enhance a student's employability and career prospects. 

 

★ Professional networking: Career development helps 

students build a professional network, which is essential for 

success in today's job market. Networking involves 

developing relationships with professionals in one's field of 

interest, attending industry events and seeking mentorship 

opportunities. Through networking, students can gain 

valuable insights into their chosen fields, learn about job 

opportunities and develop important connections that can 

help them advance their careers. 

 

★ Lifelong personal development: Career development 

helps students become lifelong learners, which is essential 

in today's rapidly changing job market. By staying up-to-

date with industry trends and developments, and pursuing 

ongoing education and training, students can remain 

competitive and adaptable in their chosen fields. 
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9.2 Techniques for Exploring Career Options and Paths 

Exploring career options and paths is a crucial step in career 

development for students. It involves researching various career 

fields, learning about the skills and qualifications needed, and 

identifying potential job opportunities. Below are some techniques 

for exploring career options and paths: 

 

Self-reflection: Self-reflection is an essential technique for 

exploring career options and paths. By identifying your strengths, 

weaknesses, interests and values, you can gain insight into what 

career paths may be good or fit for you. Self-reflection can involve 

asking yourself questions such as "What activities do I enjoy 

doing?" "What are my strengths and weaknesses?" "What is 

important to me in a career?" "What do I want to achieve in my 

career?" By taking the time to reflect on these questions, you can 

gain clarity on your career goals and make informed decisions 

about your career path. 

 

Career assessments: Career assessments are tools designed to help 

you identify your strengths, weaknesses and interests, and match 

them with potential career paths. There are many different types of 

career assessments available, including aptitude tests, personality 

tests and interest inventories. These assessments can provide 

valuable insight into what careers may be fit for you and help you 

make informed decisions about your career path. 

 

Informational interviews: Informational interviews involve 

speaking with professionals in your desired field to learn more 

about their career paths, daily responsibilities, and the skills and 

education required for success in the field. These interviews can be 

a valuable way to gain insight into a particular career path and 

make connections with professionals in the field. Informational 
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interviews can be conducted through networking, reaching out to 

alumni, or even emailing professionals in your desired field. 

 

Job shadowing: Job shadowing involves spending time with a 

professional in your desired field to observe their daily 

responsibilities and gain firsthand experience in the field. Job 

shadowing can be a great way to gain insight into a particular career 

path and determine whether it may be good fit for you or not. This 

technique helps you make connections with professionals in the 

field which potentially leads to job or internship opportunities. 

 

Internships: Internships provide hands-on experience in a 

particular career field and can be a valuable way to gain insight into 

the daily responsibilities of a particular role. Internships can also 

provide opportunities to make connections with professionals in 

the field and potentially lead to job opportunities after graduation.  

 

Research: Researching potential career paths can involve 

reviewing job postings and descriptions, salary information, and 

educational and experience requirements. It can also involve 

researching industry trends and the outlook for job growth in a 

particular field. By conducting thorough research on potential 

career paths, you can gain valuable insight into the skills and 

education required for success in a particular field and make 

informed decisions about your career path. 

 

Networking: Networking involves making connections with 

professionals in your desired field and can be a valuable way to 

gain insight into a particular career path, learn about potential job 

or internship opportunities, and build relationships with 

professionals in the field. Networking involves attending career 

fairs and industry events, reaching out to alumni or professionals 



BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[99] 

 

on LinkedIn and other similar sites, and even participating in online 

forums or groups related to your desired field. 

 

9.3 Strategies for Building a Career Plan and Setting Career 

Goals 

Building a career plan and setting career goals are important steps 

for students who are looking to enter the workforce after 

graduation. A well-planned career path can help students focus 

their efforts and achieve their career goals. Here are some strategies 

that students can use to build their career plan and set career goals: 

 

Identify your interests and skills: The first step in building a career 

plan is to identify your interests and skills. What are your passions 

and what activities or subjects do you enjoy? What skills do you 

have that can be applied to a career? Understanding your interests 

and skills can help you narrow down your career options and 

identify potential career paths that align with your strengths. 

 

Research different career options: Once you have identified your 

interests and skills, the next step is to research different career 

options. You can use online resources, job postings, and 

informational interviews to learn more about different industries 

and job roles. It is important to consider factors such as job outlook, 

salary, and required education and training when evaluating 

different career options. 

 

Set realistic career goals: After researching different career 

options, you should set realistic career goals. These goals should 

be specific, measurable, achievable, relevant and time-bound 

(SMART). For example, you may set a goal to obtain a certain level 

of education or to gain a specific amount of work experience within 

a certain timeframe. 
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Develop an action plan: Once you have set your career goals, the 

next step is to develop an action plan. This plan should outline the 

steps you need to take to achieve your career goals. For example, 

if your goal is to obtain a certain degree, you will need to research 

schools and programs, apply for admission, and complete the 

necessary coursework needed to achieve this degree. 

 

Seek advice and guidance: Building a career plan can be 

challenging, and it can be helpful to seek advice and guidance from 

career counsellors, mentors and professionals in your desired field. 

They can provide valuable insights into the job market and offer 

advice on how to achieve your career goals. 

 

Reassess and adjust: It is important to regularly reassess your 

career plan and adjust your goals and action plan as necessary. 

Your interests and career goals may change over time, and it is 

important to remain flexible and adaptable to these changes. 

 

9.4 Developing Skills and Experience for Career Readiness 

Developing skills and gaining experience are crucial aspects of 

career development for students. While some skills are specific to 

a particular career path, others are transferable and can be used in 

multiple fields. Here are some strategies for developing skills and 

experience for career readiness: 

 

Internships: Internships provide students with the opportunity to 

gain practical experience in their field of interest. It also enables 

students to build a network of professional contacts and references 

and learn about the expectations of the workplace. Internship is 

similar to industrial training (IT), clinical training and teaching 

practice 
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Volunteering: Volunteering is a great way to develop skills and 

experience, especially if you are not sure what career path to 

pursue. Volunteering allows you to gain experience in a specific 

area, such as event planning or public relations, while also 

contributing to your community. 

 

Part-time jobs: Part-time jobs can help students develop a range of 

skills, such as time management, customer service and teamwork. 

It also provides students with financial support while they pursue 

their studies. 

 

Professional development workshops and courses: Professional 

development workshops and courses offer students the opportunity 

to learn new skills and knowledge relevant to their field. These 

courses help students to stay up-to-date with the latest 

developments in their field. 

 

Extracurricular activities: Extracurricular activities are those 

organised outside of the regular school programs or curriculum. 

They provide students with the opportunity to develop leadership, 

teamwork and communication skills. These activities demonstrate 

a student's willingness to go above and beyond their academic 

requirements. 

 

Research projects: Undertaking a research project in your area of 

interest is a great way to develop research skills, critical thinking 

and problem-solving skills. It demonstrates your ability to work 

independently and your dedication to your chosen field. 

 

Personal projects: Personal projects such as starting a blog, creating 

a podcast, developing a website, learning a craft or handwork etc 

demonstrate initiative, creativity and innovation. They allow you 



BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[102] 

 

to develop skills in areas such as writing, editing, content creation 

etc. 

 

9.5 Importance of Internships, Volunteering and 

Extracurricular Activities 

Internships, volunteering and extracurricular activities are essential 

components of a well-rounded education that can help students 

develop valuable skills, gain practical experience and expand their 

social network. These experiences can provide numerous benefits 

that can help prepare students for their future careers and improve 

their overall academic performance. 

 

One of the most significant importance of internships, volunteering 

and extracurricular activities is the opportunity to gain practical 

experience in a specific field. Students who participate in 

internships or volunteering get to apply the knowledge they have 

learned in the classroom to real-life situations. They can also learn 

new skills and techniques that are typically not taught in the 

classroom. For instance, an internship or Industrial training (IT) in 

a marketing firm can provide hands-on experience with marketing 

research, while volunteering at a non-profit organization can give 

students insight into community service and outreach programs. 

 

Another important benefit of internships, volunteering and 

extracurricular activities is the opportunity to network and connect 

with professionals in the industry. Students who participate in these 

activities get the chance to meet and interact with people who share 

similar interests, which can help them build connections that could 

be useful in the future. Networking is a crucial aspect of any career, 

and these activities can provide a platform for students to make 

meaningful connections with people in their desired fields. 
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Participating in internships, volunteering and extracurricular 

activities can help students improve their academic performance. 

For example, research has shown that students who participate in 

extracurricular activities tend to have higher grade point averages 

and better attendance records than students who do not. This is 

because these activities can help students develop skills such as 

time management, organization and goal setting, which are 

essential for academic success. These skills can also translate into 

success in their future careers. 

 

Lastly, internships, volunteering and extracurricular activities can 

help students develop a sense of purpose and fulfilment. These 

activities allow students to explore their interests and passions 

outside of the classroom and can provide opportunities for personal 

growth and self-discovery. Students who engage in these activities 

may also develop a stronger sense of civic responsibility and a 

desire to positively make impact on their communities. 

 

In conclusion, the three key techniques, internships, volunteering 

and extracurricular activities that keep appearing in all the sub-

topics are important components of a student's career development. 

They are very important and inevitable in career development for 

students. While coursework provides essential knowledge and 

skills, practical experience is equally important in preparing 

students for the job market. Here are some reasons why internships, 

volunteering and extracurricular activities are crucial for career 

readiness: 

 

Gain practical experience: Internships and volunteering provide 

opportunities for students to apply the knowledge and skills they 

have learned in the classroom to real-world situations. This hands-

on experience helps them to understand the practical aspects of 



BECOMING AN EXCELLENT STUDENT >>> GEORGE CHIZOBA OKPARA 

[104] 

 

their chosen field and develop relevant skills that employers are 

looking for. 

 

Build a professional network: Through internships, volunteering, 

and extracurricular activities, students have the opportunity to meet 

professionals in their chosen fields. They can learn about the 

industry, make connections, and potentially find mentors who can 

provide guidance and advice. 

 

Develop transferable skills: Many skills that are developed through 

internships, volunteering, and extracurricular activities are 

transferable to other industries and professions. For example, 

communication, leadership, teamwork and problem-solving skills 

are valuable in any career. 

 

Enhance resume and job applications: Participating in internships, 

volunteering and extracurricular activities can help to enhance a 

student's resume and job applications. Employers are often 

impressed by candidates who have taken the initiative to gain 

practical experience and have demonstrated a commitment to their 

chosen field through their extracurricular activities. 

 

Gain insight into different career paths: By participating in 

different internships, volunteering and extracurricular activities, 

students can explore different career paths and gain insight into 

what they enjoy and what they do not. This can help them to make 

informed decisions about their future career goals and aspirations. 

 

—--------------------------------------- 
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As this book comes to an end, students are encouraged to take 

action toward their academic success and personal growth. They 

should bear in mind that the tips and strategies outlined in this book 

are just the beginning of their journey toward excellence. They 

should continuously strive to learn, grow and improve themselves 

in all areas of their lives. 

 

They are further challenged to embrace the principles outlined in 

this book, to implement the strategies that resonate with them, and 

to personalize their learning journey to suit their unique needs and 

learning style. 

 

This book has tried to provide them with valuable insights, 

practical tips and the motivation they need to achieve their 

academic excellence and personal growth. They should bear in 

mind that the power to succeed lies within them. They should 

therefore take action today and make the positive change needed to 

transform their lives, cheers! 
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